OuneHka cuTyaunu M cOOCTBEHHBIX BO3MOKHOCTE

[Tonck paboOTHl AOMKEH HAYMHATBCS C aHalu3a CHUTyallid W CBOUX COOCTBEHHBIX
BO3MOKHOCTEH.

[Ipex e yuem HayaTh 1€MCTBOBATH BbI JOJIKHBI:

a) ONpEeAeNUTh CBOM MPOQECCHOHATbHBIE MHTEPECHl M CKIOHHOCTH (KPAaTKO MOKHO
Ha3BaTh 3T0 Bammm «Xouy»);

0) OLIEHUTHh CBOM MpO(ecCHOHAIbHO Ba)KHbIE KauyecTBa: 3/10pOBbE, KBaIM(UKAIHIO,
CrIoCOOHOCTH, KOTOpbIE onpenessaoT Banry npodeccroHans Hy10 IPUTroIHOCTh U BO3MOKHOCTH
(Bamme «Mory»);

B) y3HaTh, Kakue NpO(EeccCHuu MOJb3YIOTCS CIPOCOM Ha pPBIHKE TpyJa, MO KaKuM
npodeccusim MOx)HO HalTH cebe padboty («Hamo»).

O6mas uaest 3pPexKTUBHBIX ASUCTBUN MPU NPUEME Ha pabOTy MPSMO BHITEKAET U3 OCHOB
PBIHOYHOM 3KOHOMHUKH - BBl mpojaBell cBOEro ToBapa, KOTOPBIM INpeasiaraéT CBOM yMEHHUS,
3HAHUS, KBAIM(DUKAIUIO, OIBIT, MOJIOJOCTb, YHEPTHIO, JKeJaHHE padoTaTh U ObITh MOJE3HBIM
MTOKYTATEO.

OO6mras 3amaya JIFOOOTO MOKYMaTeNsl COCTOUT B TOM, YTOOBI MPHOOPECTH WUMEHHO TOT
TOBap, KOTOPBHIH OyAeT MaKCHUMaJbHO YIOBJIETBOPATH €ro mnoTpedHocTu. PaboTomarens,
BBICTYNAIOIIMI B POJIM MOKYIMATENs Ha PbIHKE TpyJda, XO4eT Toro ske. OH kenaeT HaHUMAaTh
JIOJIeH, KOTOpPBIE MOTYT BBITIOJHATH UMEHHO Ty paboTy, KoTopas eMy nopydeHna. OHako, eciu
Bbl nmonaraete, 4to Ha pabOTy HAaHUMAIOT CaMOTO JIYYIIETO, ONBITHOTO, 3HAIOMIETO U YMEJIOI0o
KaHJ1/1aTa, To Bel HEJ0OCTaTOYHO XOPOIIO MOHUMAETe, Kak paboTaeT PHIHOK.

[IpencraBpTe BHONHE peanbHylo cuTyauuto. CrosaT 1Ba mnpojxaBuma. Y o0oux
OJIMHAKOBBIN TOBAp U II€HA OJHA, HO y OJITHOTO TMOKYMAaloT, a APyroi ctout 6e3 nena. [Touemy?
BeposiTHO, ycnemHblii mpoaBel] IpaBUiIbHO BBHIOpA BpeMs U MECTO MPOJaxH, UK YAa4HO
PacHoJIOKUI CBOM TOBap, MM XOPOILIO €ro peKiIaMHupyeT. A MOXeT ObIThb, MPOJABEL] MPOCTO
MPUSATHO BBITJISIUT, BHI3BIBACT JIOBEpUE U JKeJlaHWEe KYIUTh UMEHHO y Hero. Jo0asi Topropas
KOMITaHMSI TPEKPACHO 3HAET, HACKOJIBKO CHJIBHO YCIIEX TOPTOBJIM 3aBUCUT OT INPUYHMH, HE
CBSI3aHHBIX C KQU€CTBOM CaMoOro ToBapa

Hcxons w3 a310oro, uenpto Bammx 1OedcTBUM  SIBISIETCS, MAKCHUMAJIbHO IIOJHO U
BBIUTPBIIIHO TPEACTaBUTh CBOM JIMYHbIE W pabounMe KadyecTBa M JaTh pabOTOJATENIO Ty
uHpopMaIio, KoTopas yOeauT ero, uto Bam «ToBap» Jydille BCEro YAOBJIETBOPUT €ro
MOTPEOHOCTH.

[Tpexne yeM MBI Oosiee MOAPOOHO PACCMOTPUM MpaBWJIa MO3UTUBHOIO BIIMSHUS Ha
MHEHue paboTrojareis U TO, KaK MpaBWIbHO MpenojaHecTu cels, oOcyauMm riaBHoe - Bame
BHYTpeHHE yOexJeHue, Bamry ycTaHoBKy, HCX0/s U3 KOoTOpoil Bbl HaunHaeTe neicTBOBAaTH B
MOMCKe PabOoTHI.

K coxanenuto, yacto ObIBaeT, YTO YeNOBEK IMPHUCTYNAET K KAaKUM-TO KOHKPETHBIM
NEHCTBUAM, HE UMEs TO3UTUBHOTO HACTPOSI - TAKOW YCTAaHOBKH, KOTOpasi moMoraet 3¢ heKTUBHO
U ycmemHo neiictBoBath. IIpexne Bcero, HeOOXOIMMO TMOHATH, YTO HE ObIBaeT IJIOXUX M
XOPOILIUX YCTaHOBOK.

Bce Bamm yoexeHUs-yCTaHOBKH XOPOIIH, HO HE BCE U3 HUX MOJE3HBI U 3 (EKTUBHBI B
JAaHHOW KOHKPETHOHM CUTyallMd. YCTaHOBKa CUUTaeTcsl MoJie3HOW U 3((PeKTHUBHOH, ecnu oHa
MIO3BOJIAET JOCTUTaTh YCII€Xa B KOHKPETHBIX YCIOBHSAX. B MPOTHBHOM cilydae, Mbl CUNTaEM €€
HEIOJIE3HOM.

CymecTByeT AB€ HEMOJE3HbIE YCTAaHOBKHM, KOTOpPbIE MEIIAIOT JOCTUIraTh ycCIeXa B
CUTyalluu TpyaoycTpoiicTBa. IlepBoe Hemosne3Hoe yOekIeHHEe MOXKET OBITh BBIPAKEHO
cioBaMu: «MeHs Bce PaBHO HE TIPUMYT».

[eiictBuTenbHO, ecnu Bl yOek/1eHbI B TOM, YTO LI€Jdb HEMOCTUKUMA, TO MPUKIAIbIBAT
yCWIMs K TOMY, 4TOOBI ee J0CTWYb, OeccMbiciieHHO. IloroMmy, denoBeK, MMEIOIMIMK TaKyro
YCTaHOBKY, Jla)K€ HE IBITAeTCS BCEPbE3 MPOBEPUTH JOCTHXKUMOCThH CBOEH 1enu. Berpewasics ¢



caMbIM MHUHHMAJILHBIM TPEMSITCTBUEM, OH HE TBITAETCS COOOpa3uTh, KaK €ro 0O0OWTH, a cpa3y
roBopurt: «Ara! S ke 3Hai, 4To MeHs He BO3bMYT. Llenb HemocTmkumal» MOXHO cka3aTh, 4TO
YelloBeK caM ce0si 3aroHseT BO BHYTPEHHIOI JIOBYIIKY. C OJHOW CTOPOHBI OH BPOJE XOYET
JOCTUYb IIEJH, C JPYTOH, X0UeT YTOOBI ero yOeXKACHHUs OKa3aluch MpaBHIbHBIME. [Icuxomoram
W3BECTHO, YTO B CHUTYallUHd TAKOTO BBHIOOpA YENOBEK BCEr/a MPEINOYHTAeT MOATBEPIUTH CBOE
yoexaenue. [loaToMmy HEKOTOpBIE IO Kak OyATO CHENUalbHO JENaloT BCe, YTOOBI UX IIENTh
He Oblja JOCTUTHYTA.

Jlpyras Hemoyie3Hasi yCTaHOBKA BBIpa)kaeTcs cioBaMu: «MeHs BCe PaBHO BO3BMYT!».
Oro yOekJeHHe HEeIMOJIe3HO B JaHHOM Clydae I[OTOMY, YTO MEIIAeT BEpPHO OICHHTH
OOBEKTUBHYIO CHUTYyalMiO. ECIU dYeloBeK JCWCTBYET, MCXOJSl M3 TAKOTO YOEKICHUS, TO OH
OOBIYHO HE 3aMEUaeT peabHBIX MPEMSATCTBHI HAa CBOeM IMyTH. [locTHXkKEeHHE IeNu 3a4acTyio
TpeOyeT yCHIHii, yueTa 00CTOSATEIbCTB, COOOPA3UTEITHLHOCTH U OBICTPOI peaKIiui Ha H3MECHECHHS
cutyanuud. OHAKO 3a4eM BCE ITO, €CJIM «MEHS BCe paBHO BO3bMYT». U mocie ObiBaeT kpaiiHe
HEMPHUATHO, OOJIC3HEHHO W JIaKe TPArMdHO YCJIBIIATh BEXIIMBBIC cioBa: «M3BuHHTE, HO BBI
HaM HeE MOAXOIUTE).

VYcraHoBka, Haubonee moje3Has M A(PQEKTUBHAsS [ JOCTHKEHHsS yclexa B
TPYAOYCTPOICTBE, OCHOBaHA Ha OOBEKTUBHOM aHAJHN3€ CUTYAIlMH U JIOTUKE. XOJl pacCyKICHHMA
MOXeT ObITh chemyrommii: «Ecimm paboromarens oOBSBUI O HATWYMH CBOOOAHOTO paboyero
MeCTa, 3HAYHUT, OH OOBEKTUBHO HYXKJaeTcs B paboTHuKe. Eciin ObI B €ro pacmopsikeHHH ObLT
pabOTHHUK, KOTOPBIM MOAXOAMT JJisi TOTO MeCTa, TO OH U Obul Obl mpuHAT. CleaoBaTenbHO,
paboTonaTenb HyXJaeTcs B paOOTHUKE, HO HE 3HAET KOTO €My B35ATh. 3HAYHT, S MOTY OBIThH
MPUHATBEIM Ha 3T0 MecTo. OmHako, paboTomarenb, OOBSBUB O CBOOOJHOM pabodeM MecCTe,
MOJTy4aeT BBIOOpP M3 HECKONbKHMX KaHauaatyp. CiemnoBaTelbHO, s JOJDKEH J0Ka3aTh, YTO MOS
KaHIuAaTypa HauboJiee MOJIXOJUT, YTO UMEHHO S MOTY HaubOosee 3(p(GEeKTUBHO BBIMOJIHATH TY
paboTy, KOTOPYIO MHE TTOpydaty.

Hcxonst w3 aToro paccyxaeHus, mojie3Has U 3(PQeKTHBHas yCTAaHOBKAa MOXET ObITh
chopmynupoBaHa Tak: «MeHs 00s3aTeNbHO BO3BMYT Ha paboOTy, €Clu 5 IOKaXy paboTONaTEINto
CBOIO TIOJIC3HOCTh W HYXKHOCTB, IPOJICMOHCTPHPYIO CBOW MO3UTHUBHBIC MPOPECCHOHATLHBIC H
JTUYHBIE KAaYECTBAY.

NMenno 310 yOekieHWEe B HAWOOJBINCH CTCIICHH YYHTHIBACT PEANIbHOE ITOJIOKCHUE
BelIel W MOTOMY, OMHUPAsICh Ha HETO0, MOXXHO C HAMOONBIIMM YCIEXOM BBIMOJHATH BCE
MOCJEAYIOIINE ACHCTBUA.

KoHCTPYKTHBHBIN 1 HEKOHCTPYKTUBHBIN CTHJIN NOBEACHHS IIPH NMOMCKe PadoThI

B cutyanuu mowucka pa®OThl MOXHO BBIICTUTH JBa KpPalHUX CTWJIS TOBEICHHS, IBA
Pa3HBIX TOJIX0/1a K 9TON CUTYyallu: KOHCTPYKTUBHBIA U HEKOHCTPYKTHUBHBIN.

KOHCTpYKTUBHBIN CTUIIHL TOMOTAET HAXOAUTh ONITUMAJIbHBIC TYTH U CAMOOIIPEACIUTHLCS B
JFOOBIX YCTIOBUAX TSl TOCTHKEHUS TICIICH.

HekoHCcTpyKTHBHBIN OO HE MPUBOJUT K YCIEXY, K YAOBIECTBOPEHHIO, JTHOO COMPSHKEH
CO MHOTHMU HEMPOAYKTUBHBIMH 3aTpaTaMH CHJI, IMOIIMI U BpEMEHHU.

Ocobennoctu HEKOHCTPYKTUBHOI'O ctuis.

IlonuepkyBaHUe TSHKECTH  IpPoOJeM, Oe3BBIXOAHOCTH  monoxkeHud. Jloogu ¢
HEKOHCTPYKTUBHBIM CTHJIEM TIOBEJCHUS OILICHUBAIOT JIIOOYIO CTPECCOBYIO CHUTYallUI0 Kak
ype3BbIYaliHyl0, KatacTpopuyeckyro. CuTyanusi KaXeTcsi HACTOJbKO  CJIOXHOW U
0E3BBIXOJHOM, YTO YENOBEK HE 3HAET C KAaKOTO KOHIA K HEW MOJCTYMUTHCA, 32 KAKYIO
HUTOYKY MOTSHYTh, YTOOBI Ha4YaTh PaCHyThIBAaTh 3TOT CIOKHBIN y3en mpobieM. «KaTtactpoday -
HauboJee MOoAXOIAIIEe CIIOBO, XapaKTePU3YIOIIee CUTYAIIUI0 0TKa3a B TPYI0YCTPOUCTBE.

ColOcTBeHHas 0ECIOMOIIHOCTh M _OKMJIAHWE TIOMOINM CO CTOpOoHBI. He mpuHumas Ha
ceOsl OTBETCTBEHHOCTH 3a CBOKO CYJIb0Yy, UEJIOBEK YacTO OCO3HAET CBOKO OECHONE3HOCTh, OH
KIET, 9T0 eMmy nmoMoryT. OH gake yBEpEeH B TOM, YTO €My JOJKHBI IIOMOYb - a KaK K€ uHade?




Tax Obimo Bcerga. (bonmbmumHcTBO pemeHuit 3a Bac mpuHHManu B3pocible: POTUTENH,
yuutens). M celiuac ¢ 4bel-TO MOMOIIBIO JOHKHO NMPOU30HMTH HE YTO, YTO M3MEHHUT Bamry
CUTYAIMIO B JIy4IIyl0 CTOpoHY. Ho 101 *%IyT MOMOIIHM ellle U MOTOMY, YTO HE BepsT B ce o4,
B CBOM BO3MOXHOCTH M cnocoOHocTu. HeBepue ke B ce0s MOpOKIaeT HE3HAHHME CBOMX CHIIL,
crocoOHOCTEH, CBOEro MOTeHIIHaA.

PacnnpiBuaToe mpencraBieHHE O COOCTBEHHBIX LENsIX. HEKOHCTPYKTHUBHO MBICISIINE
JIOJY HE 3HAIOT HE TOJBKO CBOMX BO3MOXXHOCTEH, OHHM, KaK IpaBWIO, HE 3HAIOT U CBOMX
noTpeOHOCTeW, HE 3HAIOT 4Yero OHU XoTAT. JKenaHus, eclii OHHM M BBICKa3bIBAIOTCH,
OKa3bIBAIOTCSI HEJJOCTUKUMBIMH, WU YEJIOBEK HE BUAMUT MYTEH MX JOCTHXKEHMS. JTO OISTH JKe
OTpaBJIbIBaET 0€3/7eATEIHbHOCTh U HE CIOCOOCTBYET U3MEHEHHUIO CUTYAIINH.

[louck omnpaBnanuii. HEKOHCTPYKTMBHOCTH NPENIOJIAracT, KpOME IOJYEPKUBAHUS

TSYKECTH TpoOJIeMBbl, TIOUCK OIpaBIaHus cBoero oOe3aeiicTBus. Hepenko MOXXHO BUIETh, Kak
YeJIOBEK C JIETKOCTBIO HAXOAUT OOBSICHEHHUS MOYeMy Ta WU JApyras paboTa eMy He MOAXOJUT.
Cxopee Bcero, TakOM 4EJIOBEK KUBET IO CLEHAPHUIO HEYTaYHUKA.
[IpuBsA3aHHOCTL K OAHOMY BapuaHTy. He3nanue cebs, HeBepue B cebsl, HeXelaHue OpaTh Ha
ce0sl OTBETCTBEHHOCTh 3a M3MEHEHHE CBOEH KHM3HU - BCE ATO IO3BOJSET YEJIOBEKY YBUIETDH
HACKOJIBKO IIMPOKUM MOKET OBbITh ero BbIOOp. LlerusiHue 3a OJMH €AMHCTBEHHBIH BapUaHT
JeaeT MaJIOBEPOSTHBIM OBICTpOE TPyAOyCTporcTBO. I10g0OHBIN CTHIIb TMOBENCHUS JIUIIAET
YeJI0BeKa BO3MOKHOCTU YBUJETh U ONPOOOBATH Apyrue BapuaHThl. KpoMe, 3TOro BO3MOXKHO U
3alMKIMBAaHUE Ha MPUAYMaHHOM, UACATU3UPOBAHHOM BapuaHTE, KOTOPbIM HUKAK He
COOTHOCHUTCA C BO3MOYKHOCTSIMM M CHUTyalluel, HO YIOPHO OTCTauBaeTCs, HE MPHUBOIAI K
pe3ynbTary.

Ocob6ennoctu KOHCTPYKTHUBHOI'O cTuas noBeiacHus

Bepa B B03MOXXHOCTH BbIX0/ia. YenOBEK C KOHCTPYKTHBHBIM CTHJIEM IIOBEJCHUS B
CUTYaIlUl HEYJa4yH C TPYJO0YCTPOHCTBOM MOOWIHM3YET CBOW CHIIBI JJISi Pa3pellieHUs CHUTYalUu.
OtpunatenbHble AMOIMH, O€3yCIOBHO TOSBISIOTCS, HO HE KyJIbTHBUPYIOTCS. KTo-ToO,
yBEpEeHHBIN B ceOe, B CBOMX CHUJIaX cpa3y MPHUCTYIAET K MOUCKY BO3MOKHOTO MPUIOKEHUS CHIL.
Jpyrum HE0OXOAUMO CHadajia CIIPABUTHCS CO CBOMM COCTOSIHHEM, TOIEPEKUBATH, OTIISACTHCS,
MPUHATh OTKAa3 Kak (DaKkT, MOXXET ObITh, MPOWUTH uepe3 TPYAHBIC PA3MBIIUICHUS U CMEHY
YCTaHOBOK Ha Ce0s ¥ )KU3Hb.

AKTHBHOCTB. Bepa B cBOU CHIIBI U B OJIArOMOYYHOE pa3pelieHne CUTyallu 3acTaBIseT
YeJIOBeKa JEHCTBOBAaTh. TaKWe IO aKTHBHBI B TOWCKE HWHGOpPMAIMU 00 HMEIOIUXCS
BAKAHCHUSX, B aHAJIM3€ CBOMX BO3MOXKHOCTEW M HAXOXKJICHUHM PA3TUYHBIX BapuaHToB. OHU HE
XKIyT, 9TO UM Ha TOJIOBY «CBAJSATCA KaKHUE-TO CHOTCITMOATENbHBIC BapuaHTh». OHU camu
HAXOJAT 3T BapUAHTHI. DTU JIOJAM HACTPAUBAIOT ceOs HA TOJOXKUTENbHBIA pe3ynbTar. BoT sTa
YBEPEHHOCTh, YTO BCE PABHO WJIH MO3THO TOJYYUTCS, TMOJIOKHUTEIBbHBIA o0pa3 pe3ynbTaTta
MOMOTaeT 4YeNOBEKY MpeooNieBaTh HeyAady, MpoOOBaTh pazIUYHbIE BapHAHTHI U B UTOTE
HAXOJUTh HX.

YeTkoe NOpPEACTaBICHHE O CBOMX KEIAHUAX M BO3MOXKHOCTIX. KOHCTPYKTHBHO
MBICJISIIIIAE JTFOAM CTaparoTCs CIIEIOBATh CBOMM MOTPEOHOCTSIM M JkenaHusM. OHH XOpOIIO
3HAIOT, K 4YeMy cTpeMarcs, 4dero uulyT. [Ipu 3TOM XKenaHHUs COOTHOCIT C CHUTyallUeu, ¢
BO3MOKHOCTSIMU. KOHCTPYKTUBHO MBICIISIIIAN Y€TOBEK MMEET YE€TKOE Mpe/ICTaBlIeHne o paboTe,
KOTOpasi eMy Hy>KHa.

Heynaya xak moBoji K HOBBIM JICCTBHSAM. BocnprHMMas CBOIO CHUTyallMIO Kak 3ajauvy,
YEJIOBEK TCUXOJOTUYECKH TOTOB K BO3MOXKHBIM Heyjaadam. TpynHyro 3aiady Bpsii JU MOKHO
pEeINTh C MEePBOM TOMBITKH MPU ATOM HEYAA4d BOCIPUHUMAIOTCS KaK OCHOBaHHWE JUIsI HOBOM
MTONBITKH.

NTtak, KOHCTPYKTHBHOCTh - 3TO Be€pa B CBOM CHJIBI U BO3MOXKHOCTH TIPEOOJICHUS
CTPECCOBOW CUTyaIlMH. DTO MPUHATHE HA ce0s OTBETCTBEHHOCTH, 3HAHHE CBOMX BO3MOKHOCTEH
Y OTPaHWYCHUH U aKTUBHBIN MTOUCK BBIX0J1a U3 KPHU3HCA.

B cutyanuu moucka paboThl HEOOXOAMMO, TMPEXKIE BCETro, coOpaThcs C AYXOM: YeM
JOJIbIIIe ce0sl JKaJieellb, TeM OOJIbIlle Tepsellb BEPY B CBOU CHUJIBI U TE€M OECIOMOIIHON




ctaHoBumibcs. [lorck paboThl MOMKEH cTaTh B ATOM cuTyanuu padoroit: ¢ 9.00 mo 18.00 ¢
MOHE ISTbHAUKA TI0 TIATHHILY, JIaXKe KOTJa 3TO HaJI0elaeT U BBIBOJIUT U3 cebOst! YemoBek NOHKEeH
JIeICTBOBATH IIeNIEHANIPABICHHO, AKTHBHO UCKATh paboTy.

Uro xe 370 03Ha4aeT?

AKTHUBHBIH MTOUCK pabOThI BKIIIOYAET B ceOs:

- IlenenanpaBi€HHOCTh MOUCKA

- H3ydenne cnpoca Ha peIHKE TPY/a.

- PerymspHoe BeneHue xypHaia IpeIIPUHATHIX XOI0B MTOUCKA PAaOOTHI.

- CucremaTudeckyro paboTy ¢ onepaTUBHON HHPOPMAIUEH.

- TenedoHHbIc 3BOHKN HA yAady, TOUCKOBBIC BH3UTHI.

- [TonGop moaxosiieit paboThl MO CMENUATBHOCTH, HE M0 CHEUaTbHOCTH, BPEMEHHOM,
0OIIIECTBEHHOIA.

- CTpeMieHHe HAWTH MOIXOAIIYI0 paboTy U3 MMEIOIINXCS BaKaHCUM M, BO3MOXKHO, U3
HEIMPHUBJICKATESIILHBIX BBIOPATh HAMTYUIIYIO JUTSI CEOsl.

- O0yueHue Ha APYTYIO CIENUATBHOCTD C MOCIEAYIOIUM TPYAOYyCTPONCTBOM.

- IIpesenrtanuto camoro ceos.

- PaGoty Hajg co0oii B miaHe yKperieHUs: YBEepEHHOCTH.

- CuctemMaTHUeCcKHil aHaIN3 CBOMUX JICHMCTBHH.

[lepBpiM mIarom B mouMcKe paboOTHl sBIseTcs Bamma nuW4YHAasS WHBEHTAPHU3AIIHS:
MPOAHATU3UPYHTE COOCTBEHHBIC BO3MOXKHOCTH, BCIIOMHHTE CBO€ OOpa3OBaHHE, INPAKTHKH,
KypcoBbIe, 0000IUTE BCE, YTO BB yMeeTe Jenarh B mpodeccuoHanbHoi cdepe. OueHute c
TOYKH 3pEHUS IIOJIC3HOCTH CBOWM YBIICUCHHUsS, X000W, CIydalWHBIH OMBIT pabOTHI W T.1.

Ormpenenure, 4yTO SABISETCA HauOolee 3HAYUMBIM (PaKTOpOM paboueit 0OCTaHOBKH, UTO
MMEeT IJIaBHOE, a YTO BTOPOCTEIIEHHOE 3HAYCHHUE WU BOOOIIIE HE BaXKHO.

Crnenyromuii mar - onpeaeacHue neje.

Kaxnpiii pemmaer mns cebs, yTo OH OyAeT AenaTh: MCKaTh JIIOOyI0 paboTy, HMCKaTh
paboTy MO chenuasbHOCTH, WUCKATh PadoTy, aHAIOTHUYHYIO MPEIBIIYIIEH, WIH CTPEMHTHCS,
HAKOHEII, K OCYIIECTBICHHIO CBOUX CAMBIX CMEJIBIX MCUTAHHA.

31ech Toxe HeoOXoauMa cucteMatusanus. OHa MOKET OBITh MPEACTaBICHA TaK:

N neanbHble BapuaHThI

PeanbHble BapraHThI

3anacHble BapUaHTBI
BpemenHsble BapuaHThI

HpaeanbHble BApUAHTHI

VY KaxJI0ro U3 HaC eCTh MPEJCTABICHUE O TeX BUAAX JEATCIBHOCTH, KOTOPBIC MOTJIA ObI
yIOBJIETBOPUTh HAIlM MOTPEOHOCTH B OOMBINEH cTemeHdu. XOpollo, eclid ecThb BapuaHT. OH
«rpeeT», MOOWIIM3YET 4YeJIOBeKa, OH MOXET MOPOAWTh MHOKECTBO BO3MOXHBIX ITYTCH €ro
noctuxkeHus. [IycTb B peanbHOCTH €ro HEMPOCTO OCYIIECTBUThH, HO K HEMY MOKHO CTPEMUTHCA,
MIPOBEPSISL €T0 BO3MOXHOCTD, JIeJIasl ard K ero JTOCTHKCHUIO, CTaBsI KOHKPETHBIC TICITH.
Opnako paboTa, KOTOpas MPEACTABISIETCS HWACAIbHBIM BapuUaHTOM, TpeOyeT, Kak MpaBuio,
BBICOKOH KBaJTM(UKAINK, HATHYUS TPOPECCHOHAILHOTO OIBITa. BBICOKas oruraTa, XOpOIIHe
YCJIOBUS JOCTAIOTCS 3HAIOUIUM M YMEIO M. BBITycKHIKaM BY30B, XOTs ObI Ha TIEPBBIX MOPAX,
BHJIUMO CJICIYET HAIEAThCS Ha peasibHbIC BapuaHThl. MTak:
PeanbHbie BapHaHTHI

3neck 3adukcupyiiTe Hambolee KOHKPETHBIE, OoJiee BO3MOXHBIC JUIS peaTu3aluu
BAapUAHTHI, KOTOPbIE TeM HE MEHee Bac YCTPaWBalOT. IDTO MOXKET ObITh paboTa, KoTOpas
SIBIISIETCS] IPOMEKYTOUYHBIM ITAIIOM Ha IyTH K JOCTIDKEHUIO 00Jiee BBICOKUX IIENICH, UM TTPOCTO
TO, YTO TIOMO>KET YAOBIETBOPUTH MOTPEOHOCTH B JJAHHBIX YCIOBHSIX.
PeanpHBIC BapraHTBI HAXOIATCS €IIE B MpeIeIax BalluX KeJIaHUH.
3anacHpIe BapUAHThI

31mech UMEeT CMBICI BIIUCATH TO, HA YTO BBI MOXETE COTJIACHTHCS B KpPaHEM ClIydae, Te
BapUAHTHI, KOTOPBIE HE yIOBJIETBOPSIOT Bac, HO KOTOPBIE BCE XK€ TydIlle YeM HUYETO.




BpeMeHHbIE BapUAHTBI
B ar1oii rpade oTMEThTE TO, YTO MOXET JJI BaC SIBISATHCS «IPOXOIHBIM JIETIOMY, IJIS

«moaApaboTOK», TUO0 NEATENLHOCTh, KOTOPYIO BBl XOTeNU Obl MOTIPOOOBATH. ITO MOKET OBITH
oOydYeHHe WIIH MMPOBEPKA BaITUX CIIOCOOHOCTEH.

CTpyKTypa pblHKa TpyAa

V3meHeHus: Ha pBIHKE TPyAa MPOUCXOAT €KETHEBHO. PAaOOTHHKYM BBIXOIAT HA TICHCHIO,
TEPSAIOT TPYAOCTIOCOOHOCTh BCIIEJACTBHE OOJE3HH WM HECYaCTHOTO CITydasi, MEHSIOT MECTO
KHUTEJIbCTBA, YXOAAT B OTIYCK IO YXOAy 3a PeOCHKOM, YBOJIbHAIOTCA U T.1. Kpome Toro,
OPTaHU3YIOTCSI HOBBIE MPEANPHUITHS. Bce 3TO TOBOPUT O TOM, YTO CBOOONIHBIE paboune mecta
€CTh, WJTH, TI0 KpaliHell Mepe, MOSBISIOTCS BpeMsl OT BPEMEHHU.

[Torck paboOTHI Kak pa3 M 3aKIIOYaeTcss B MEPBYIO OYepeab B TOM, UYTOOBI MOJYUUTH
uHpOopMaIIo 00 3TUX CBOOOTHBIX WM BHICBOOOXKIAIOIIUXCS MECTaX.

CrnemyeT TOMHUTH, YTO Ha pPBIHKE Tpyda HapALy C s6HbIMU PAOOYMMH MECTaMH,
0OBSIBIICHUSI O KOTOPBIX BBI BCTpeTUTE, CYIIECTBYIOT €Il TaK Ha3bIBaeMble geposimHule padboune
MecCTa U cepbvie (menesvie) paboune MecTa.

AeHble paboune MecTa OTIUYAIOTCS CIEAYIOUTMMH OCOOCHHOCTSIMHU:

- paboToaTenb UMEET IBHYIO HYXK]y B paOOTHUKE, 3HAET KTO €My HYXEH

- paboToaarens TOTOB 3asBUTh O CBOCH BaKaHCHH, COBEPIIACT YCHIHS IO MMOUCKY
pabOTHWKa, HHOT/a TOTOB 3aIJIATUTh 32 IOWCK;

- TOTOB BBITIOJHUTH TPEOOBaHUS TPYJOBOTO 3aKOHOJATENbCTBA MIPU MpHUEeMe paOOTHHUKA
Beposimnvie - sTO0 paboume Mmecrta, IS 3alOJHEHHS KOTOPBIX paboOToNaTeNlb HE TOTOB
COBEpIINTh KaKUX-InOo ycwiuid. [IpudnHbl MoryT OBITH pa3iuuHbl. Hanpumep, paboTtomatens
HE MOXET 4eTKO copMmynnpoBaTh TpeOOBaHHS K KaHAMIATy HAa BaKaHCHIO WM BOOOIIEe HE
yBepeH HYXEH JIU €My HOBBIM paOOTHUK. XOTS, €CIH JOCTOMHBIA paOOTHUK MOMAAET B IOJIE
3peHwus1, OH OyJeT MpuHAT. M apyrasi cuTyanus: ClenuaiucT MPUXOIUT B GUPMY, TIpeiaraet
HOBO€ HampaBleHHE PAOOTHl W MOJIydaeT MECTO U TOJHOMOYHS, XOTS elle HEeJaBHO JTOH
BakaHCHMM He OBUI0O W B TMOMHHE. B 3THX cimydasx paboTomarenh TaKKe BBITOIHIET
TpeOOBaHUs 3aKOHOJATENLCTBA O TPYJAE MO OTHOIIEHHIO K PaOOTHUKY, YTO M OTJIHYAET ITOT
CEKTOP PBIHKA OT cepblx padOYHX MecT.

Cepvie (menesvie) paboune mecta. OdopmiieHHss Ha padOTy, COIVIACHO TPYIOBOMY
3aKOHOJATEbCTBY HE TPOUCXOAMT, OTHOIICHUS paboToJaTeNb-padOTHUK HHKAK HE
odopmisitores. He 06s13aTensHO 3TO KpUMUHATBHBIN OU3HEC, BOZMOXKHO M BIIOJTHE HOpMaJbHAs,
naxke pecniekrabenpHas padota. OgHako 6€3 TOKYMEHTOB paOOTHUK HAXOIUTCS Ha TOJIOKESHUH
KpenocTHOro kpectbsHMHA. CioJla MOXHO OTHECTH M CIEAYIOIIYIO CUTYaIHIO: NpPEINpusiThe
MPUHAMAET Pa0OTHHKAa Ha MHHUMAIIBHYIO 3apIUiaTy, Ha HWCIBITATENLHBIA CPOK B TPU MeCAIa.
[ToToM OOBABISET, YTO HCHBITATENBHBIM CPOK PAOOTHUK HE MPOIIEN, YBOJBHSIET (BBITOHSET)
€ro | ... IPUHUMAET CIEIYIOIIETO.

HcTouyHnKH MHPOPMALMHU 0 BAKAHCHUSAX

I'ne ke uckare nHpopManuoo o pabounx mectax? EcTh HECKOJIBKO MCTOYHHUKOB TaKUX
cooO1ieHut u myyiie, eciu Bol OyzeTe 1mosb30BaTbcs UMU OJTHOBPEMEHHO:

- I'oponckue, pallOHHBIE LIEHTPBI 3aHATOCTH HACEIICHHUS.

- OObsiBIeHHS B Ta3eTax U KypHajaX, CHEelMaJbHBIX OIOJUIETEHSX; peKIaMax paguo u
TB; pexiiama Ha ynule.

- CooOrieHust 3HaKOMBIX, JAPYy3eH, KOJUIET, COCEIeH.

- Mudopmanus no kaHanam npodecCHoHAIBHBIX 1 00LIECTBEHHBIX OpraHNU3aluil.

- Otaenbl KapoB NPEANPUATUI U YUPEXKISHUN, OPraHu3alui U CIyx0.



HNurepner.

- OTBeThl U3 pa3IUYHbIX HCTOYHUKOB Ha Baiu 3anpockl win oObsSBICHUS B ra3ere.

- I'azeTHblE CTaTHU O pacHIMPEHNH IPOU3BOACTBA WM CO3JaHUH HOBBIX ITPEIPHUITHH.

Paccmotpum nonpoOHe# Kakaplid U3 TyHKTOB.

1. T'oponckoii, palOHHBIM LEHTP 3aHATOCTU HACEJIEHUs paclojaracT CIHCKOM
BAaKaHCUH, KOTOpPbIE UMEIOTCA B TOpojie, pailoHe. BakHbIM 3/1€ch SBJs€TCS TO, YTO OOJbIIas U
J0CTaTOYHO MOApoOHas uH(popmanus coOpaHa B OJHOM MECTE€ UM MEHSETCS JOCTaTOYHO
onepaTtuBHO. KpoMe TOro, B rocy1apCcTBEHHBIX CIIyk0ax 3aHSITOCTH HaceJIeHHs] MH(POPMAIUIO
Bl nonydaeTe GecruiaTHO U 7Sl 3TOTO HEO0A3aTeIbHO CTAHOBUTHCS HA yYeT.

2. Hayuurech oOpaimaTh BHUMaHuE€ Ha OOBSBIEHUS U PEKIaMHbIE JHUCTHI. PerymspHo
npocMaTpuBaiiTe MecTHble Tas3eThl. [Ilpuyunte cebs Bcernma JepkaTh NMpu cede OJIOKHOT U
pYuYKy, He HajeilTech Ha mamsATh. Eciu Bbl HE MoOKeTe MO3BOJIMTE cebe MOKyNaTh OoJbIIoe
KOJIMYECTBO Ta3eT, BOCHOJIb3yWTeCh yciayramu O0uOnmnorek. Hukorna He crecHsiiTech JMIIHUN
pa3 MO3BOHUTH, HABECTH CIIpaBKH. JTO Bame rmaBHoe neno! He cMymaiitecs, eciin mpunuiock
IIO3BOHUTH «HE 1O aJpecy» — BUHOBATHl HE BbI, a aBTOp HEBHATHOM pekiambl. CO BpEMEHEM B
MH(GOPMAllMOHHOM TIOTOKE Bbl HayuuTech pacrno3HaBaTh peKiIaMmy MPOKEKTEpOB WIIU
MOIIIeHHUKOB. Kak mpaBmiio, Takue OOBABICHHUS OTIMYAIOTCS HECKOJBKMMHU OCOOCHHOCTSMU:
oOeniaHueM JIETKOM yna4yu, mpockO0oi BhICTIAaTh JEHbIU BIEPE]], OTCYTCTBHEM TOYHOTO ajpeca U
TenedoHa.

3. Ecm no 6upxu tpyaa noxoaut juimb 40% wHGOpMAIIMK O BaKaHCHUSAX B TOPOJE, TO
00 ocCTalbHBIX MOTYT 3HaTh BallM JApPYy3bsi, POJACTBEHHUKH, 3HAKOMBIE, cocelu. Bce oHum
JOJKHBI 3HAaTh, YTO BBl uiuTe paboTy, a Tak ke - NPUMEPHO KaKylo, C KaKUMH yCIOBUSIMU
Tpyaa, uyto Bbl Oyznere Gmarogaphsl 3a mo0bie cooOmenus. CTOUT HAalOMHUTH O ceOe uepe3
HEKOTOpOe BpeMmsl , HHaue o Bac MoryT 3a0bITh.

4. U3 Tene)oHHOTO CIpaBOYHMKA BBIMHUIIUTE Tene(OHBI U ajapeca TeX NMPeAnpUsITHH U
OopraHu3anui, KOTOpble UMEIOT XOTh KaKoe-TO OTHolleHue K Bameil npoGieme. 310 MoryT
NPENpUATHS, HCIONB3YIOIKUE TpyA paOoTHUKOB Bameit crnenmanbHOCTH, W OpraHU3aluy,
3aHUMAIOIINECS OTOOPOM, MOATOTOBKOW M TMEPENoATrOTOBKOM KaapoB W T.1. [axe ecnu Bbr
oOpartuTech HE IO aApecy B JECATOK MECT, HE YIycKaiTe HIaHC IMOJy4YHTh HYXHYIO Bam
nH(pOpMaIHIO.

5. IlocemaiiTe OTAENbI KaJpOB MPEANPUATHH, KaK 10 OOBSIBICHUSAM, Tak U Hayjaady,
camble HEOXKUJaHHbIE YUPEKJICHUS M OpraHU3allii Topoja MOTYT HYXJaThbCsl UMEHHO B Bac.
ITocemenus npeanpusaTUid HY)KHO BHECTH B Bam pacnopsanok ass. Ecnu Bsl 3amnanupyere
3apaHee, YTO MO TaKUM-TO JHSIM Helenu Bbl mocemlaere onpeaeneHHble Npeanpusatus, To Bam
MICUXOJIOTUYECKH Jierue OyJeT OCyLIECTBUTh CBO€ HaMEpeHHe, B NMPOTUBHOM Cllyuyae BCEr/a
HaWyTCs MPUYMHBI JUJIs OTKJIAJbIBAHUS BU3UTOB. DTO MOHATHO, TaK Kak IMpeJjararb CBOU
YCIYI'M HE3HaKOMBIM JIOJSM HE OYE€Hb NPHUATHOE JAEN0, K TOMY JK€ BCETJa €CThb PHUCK
nosydeHus:s orkaza. [loaToMy HyXHO MOHSTh BaXKHOCTh IOCEIIEHHI OTAENIOB KaJapoB U
IPHUAEPKUBATHCS TBEPJOTO IUIaHa Bammx BU3MTOB, HE MOJIaBAsICh HA YIOBKH COOCTBEHHOTO
MOJICO3HAHUS.

6. IlpocmarpuBas rasersl, ciymias Nepeladyd MECTHOIO paguo, Bbl MOJXKETE y3HaTh O
paciIMpeH’H MPOU3BOJCTBA WM OpraHU3allMd HOBOTO MPEANpHUATHA. 3aluIIMTe €ro ajpec,
bamunnio pykoBoauTeNs, J0OyI0 HHGOpPMAIMIO, KOTOpas MOXXET HPUroJuThcs. B sToMm
cllydae MO>KHO TO3BOHMUTH WJIM CXOAUTHh TyAa. Eciiv BBl pelIniau MOCETUTh OpraHU3aluio, B
3aKJII0YeHUU Oecellbl ocTaBbTe paboTojarento Bamm koopauHATHI, Jake B TOM Cllydyae, eciiu
BaM HHYero He mnooOemianu. Bo3MOXHO, BO3HUKHET CHUTyalMs, KOIJa Ballk YCIyTd
NoHa00sTCs ¥ 0 Bac BCOMHSAT.

7. OrpoMHOe KojJuuecTBO cooOmieHnit Ha Temy «Wory paboTy» MOXKHO HaillTh B
Wntepuere. OOBSBIEHUS O BaKaHCUAX MOTYT OBITh pa3MEIIeHbl CpeAu JApPYruX Ha
CHEIUANIN3UPOBAHHBIX CaWTaX peKJIaMHBIX OOBSABIECHUNH WM HA OTJHENbHBIX JIOCKax
OOBSIBIIEHUH, KOTOpbIE pacHojaraloTcs, Kak IMpaBWIO, Ha caiiTax KaJpOBBIX areHTCTB MWIIU



caiiTax TeMaTHYECKUX TNEYATHBIX H3AaHHi. HexkoTophie CCHUIKM TPUBENCHBI B KOHIE JTOMH
OpOUTIOPHI.

8. Ocoboe BHUMaHHE CIEAyeT YISIUTh COCTABJICHHUIO COOCTBEHHOTO OOBSBICHUS B
pyopuky «HWmy paboty». OHO HE JOHKHO 3aTEPATHCS CPENHM BCEX OCTAJIbHBIX OOBSIBICHUM.
KoneuHo, cooOmieHne A0IKHO colepkaTh OCHOBHBIE JaHHBIE 0 Bac u o pabore, koTopyto Bbl
Obl XOTeIW TONYy4uTh. MOXKHO KpaTKO oOmnucaTh UMeromuecs y Bac HaBbIkH, H
MpPUBJICKATENIbHBIE YEpPThl XapakTepa. Bce 3TO MOMKHO OBITh H3JI0XKEHO OyKBaJbHO B
HECKOJIBKUX clioBaxX. KcraTh, He 00s3aTeIbHO BCE ONUCHIBaTHL ciioBaMu. CpaBHUTE J1Ba
00BSIBIICHUS:

Penetutop 1o  aHmIMiiCKOMYy U

.. | Yuurenp HeMenkoro u (paHIly3CKOro s3bIKOB. B/o,
¢paniyzckomy. Crax menarorn4eckoi

35 net, ¢ 'OMOPOM U JAOOPBIM cepieM, KOMIETEHTHO

padorer - 15 g;er. OOmenwue,
OKaXXC€T IMOoOMOIIb MpHu MPCOAOJICHUU A3bIKOBBIX

rpaMMaThKa, JelioBas  TepernucKa.
. 0apbepoB IJIs COOTEUECTBEHHHWKOB M HHOCTPAHIIEB.

PaGota c TPyIIon WIIH

3aHATHUS B YUPEKICHUAX, Ha JoMmy. Teu.

MHIUBUAYAIbHO. Te.

Henw3st ckazaTh: kakoe OOBsBICHHE Jydile, Kakoe xyxke. O0a HamucaHbl YE€CTHO M
OTKPOBEHHO. M3 000MX MOXHO Y3HAaTh MHOTO€ O KOMIIETCHIIMH, OIBITe COMCKATENCH, CIIeNaTh
KakHe-TO BBIBOJIBI O yepTax xapaktepa. IlepBoe neiieBie, €clid 1IeHA 3aBUCUT OT KOJHUYECTBA
CJIOB. A KaKoe W3 HUX BbIOEPET MOTCHIIHMAIBHBIA Pa00TOIATENh - 3aBHCHUT TOJIBKO OT Hero. Emre
MPUMEPHI:

[IpuBeny B nopsigok Bamy noxkymentanmio. Cekperapb ¢ MHOTOJIETHEN MPAaKTHKOM,
B/0, 3HaHueMm JenonpousBoiacTBa, [IK. CamocTosdTenbHas, JEerko IMpHUCIOCOOIIOCh K
KOJUIEKTUBY. Tell.

1C. TIporpamMmmupoBaHue, HACTPOWKA, MOAACPKKA. 3HAIO OyXTaJITepHUIO, €CTh OTIBIT.
PexomeHnmanuu. Myx4nHa, B/0, IMEIO Ji/a, MUH. 3apiuiata - 6000p Teur.

XUMHK-TEXHOJIOT, ONBIT pabOThl Ha MPOU3BOJCTBE 15 JIeT, Bce CTaluu U3rOTOBJICHHUS
m3genus. My nocToiiHOE NpPUMEHEHHE CBOEro omblTa M cuil. Jlerko ocBow 00y
CMEXHYIO cIelManbHOCTh. MiMero nmaTeHTsl, paunpeioxkenus. Ten.

[Tporpammuct, cucaagmud. SQL, Delphi, PHP, C++, WinNT/2000/XP, HTML. Texn.

YuraiiTe HE TOJBKO OOBSBICHUS O CBOOOIHBIX BAKAHCHSX, HO U TMPEIJIOKEHHUS CBOCH
KaHJUAaTyphl, BEIOMpaiiTe MOHPABUBIIKMECS U HA JIYYIIUX IPUMepax MUIIUTE CBOE.

TenedoHHbIN pa3sroBop, Kak cnocod MOUcKa padoTsl

TenepoHHBIN pa3roBOp - OIMH W3 CMOCOOOB TOHWCKAa pabOThI, KOTOPBIA MOXXHO
UCIIONL30BAaTh HApSAAY C JHUYHBIM IIOCEIIEHWEM H THUChMEHHBIM 3asBleHHeM. [IpakTuhka
MMOKa3bIBAaCT, YTO C TIOMOIIBIO Tele(OHHOTO 3BOHKA paboTOJATEII0 MOXKHO Haubosee
3¢ PEKTUBHO 3aMHTEPECOBATH €TI0 U MOJIyYUTh MPHUIJIALICHHE Ha COOECEeI0OBAHUE.

Urtak, Tenedon cram u3nwOiIeHHBIM crmocoOom cBsa3u. Kazamoch Obl, 4TO MOXET
OBITH TIpoOIIE, MOJHUMACIIL TPYOKY, Habupaeus HoMep U ropopu. Ho yenoBek, 3HAKOMBIN C
TEXHUKOH BelleHUs Telae(OHHBIX pa3roBOPOB 3HAET, YTO €CTh B ’TOM HEKOTOPHIE OCOOCHHOCTH.
Bo-niepBrix, Bam co0eceJHUK HE MOKET OIEHUTh HU Ballld BHEIIHUE JaHHBIE, HU TO, BO UTO
Bbl OJIETHl, HM BBIPA)KEHMS BAIIero JHIA, HU JPYTruX HeBepOaJbHBIX ACHEKTOB, KOTOpHIE
MOMOTAI0T CYyINTh O XapakTepe obmeHus. OH MOXKET CIBIIMIATh TOJBKO Baml roioc. M ycmex
BallleTO JieJia 3aBUCHUT OT TOTO, KaK Bbl BlIaJie€Te peuybl0, MHTOHALMEH, TEMIIOM M TeMOpOM
rojioca, ICKyCCTBOM BBIJICPKUBATH May3bl, a TAKXKE KyJIbTypoil oOmeHus. Hy»XHO TOJIBKO yMETh
UCIIO0JIb30BaTh BCE BOZMOXKHOCTHU Tele(OHHOr0 OOIIEHHUS.

Kakue mutrocsl y moucka paboTsl ¢ momouisko TenedoHa?

1. Tenedhon MoxeT OBITh UCTIOJIB30BAH:

- NS HaBEIECHUs CIPAaBOK IO peKIaMUpPyeMbIM pabouum MecTaM; O A
"mouckoBBIX" TeneOHHBIX 3BOHKOB IO OPTaHM3aIMsIM; O JUJISI KOHTAaKTOB C JIOJbMH,



KOTOpbIE MOTYT OKa3aTh IOMOIIb HWIHM MPEAOCTaBUTh HHPOPMAIMIO O BO3MOXKHOCTSAX
TPYAOYCTPOMCTBA.

2. TenedoH naeT BO3MOKHOCTH MAaKCUMAJIbHO UCIIONIB30BaTh (PAKTOP BPEMEHH:

- peKiIaMupyemMble BaKaHCUU MOTYT OBITh OBICTPO 3aHATHI, a 61arogaps TeneoHHOMY
3BOHKY BBl MOXKETE 3asiBUTh O ce0e paHbllle KOHKYPEHTOB, JJOTOBOPUTHCS O BCTpPEUE;

- TI03BOHUB 110 TeJIe(POHY, BbI NIOJy4yaeTe HEMEIJICHHBIN OTBET U, CJIE€0BATEIbHO, MOKETE
IUTAHUPOBATh Balll JAJbHENIINE JEMCTBUSI, HE TEPSS BPEMEHH.

3. 3BOHOK MO TenepoHy AaeT HEOOXOTUMYIO THOKOCTh: Ja)Ke €CJIM BaKAaHCHUS YKe
3aHATa, MOKHO CIIPOCHUTH O OYAYIIUX BaKaHCUSX WM IPYTUX WU IPYTHX BO3MOXKHOCTSIX.
4. 3BOHOK 10 TeaedOHY - ATO MPEKPACHBIN MIAHC PacCKa3aTh O CBOMX JOCTOMHCTBAX

B JIyYIlIeM CBETe JJIsl 3aCTCHUYMBBIX M HEYBEpEHHBIX B ceOe JtoeH, Tak Kak TeJaeOoH UCKII0UaeT
JINYHOE OOIIEHHUE.
TeneonHbIN TOUCK pabOTHI - 3TO ACUIEBO U YI0OHO.

TenedoHHBI pa3roBOp MOKEH CTaTh MOJATOTOBHUTEIBHBIM 3TANOM, LENbI0 KOTOPOTO
ABIISICTCSA JIOTOBOPEHHOCTh O JIMYHOM BCTpeue ¢ pabortonareneM. EctecTBeHHO, mpH JTUYHOMN
BCTpeue OTKa3aThb ropas/lo TPYyJAHEE, MO3TOMY MPOJYMaHHBI M XOPOLIO CIUIAHWPOBAHHBIN
Tese()OHHBIN Pa3roBOp YacTO MPUBOJIUT K KEIAEMOMY pPe3yibTary.

[ToaroroBka K TeneOHHOMY Pa3roBOpPY 3aKIIOYAETCS B CIEAYIOLIEM:

[IpennouruTenbHee 3BOHUTH 10 BAaKAaHCHSIM B NEpPBOM MOJOBUHE JHSA, TaK Kak B 3TO
BpEMS €CTh BO3MOXHOCTb 3aCTaTh PYKOBOJUTEIS HA MECTE U JJOTOBOPUTHCSI C HUM O BCTpEUE.

3apanee yTouyHHUTE TeledOH NPEANPHUITHS, U C KEM BaM MPEICTOUT pa3roBapuBaTh.

XKenarenbHo y3HaTh Kak MOKHO OOJIbIIE O YEJIOBEKE, C KOTOPHIM MPEJICTOUT Pa3roBOP
(ero uHTEpECHI, CTHIIH OOILEHHS, XapaKTep, CUIbHbIE U ClIa0ble CTOPOHBI)

boapoe pacnonokeHue Ayxa M 4YETKOE MPOM3HOLICHHE YBEJIMUYMBAIOT Balll IIAHC Ha
ycrex mpu Tee()OHHOM pa3roBope.

[Tonoxkure nepen raazaMu CleayroNIMe JOKYMEHTHI:

- TUTUIOMBI 006 00pa3oBaHUU

- aBToOMOTpaduro

- pe3rome

- TPYIOBYIO KHIDKKY

- IUCTOK C 3arOTOBJIEHHBIMH BOIIPOCAMH IO TIOBOY pabOTHI

- YUCTBIN JTMCT OyMaru U py4Ky Jjsl TOro, 4ToObl 3anKcaTh HyKHYI0 HH(GOpPMAaIUIO

Bo Bpems TenedoHHOro pa3roBopa BBINOJIHSANTE CIEAYIONINE IPaBUia:

1. [IpencraBpTech, MOJHOCTHIO Ha3BaB (QaMuivio, UMs U otyectBo. Coolmure, MO
KakoMy BoIlpocy BbI xoTuTe meperoBopuTh M y3HaiiTe, HOJHOMOYEH JIU COOECEHUK BECTHU
MeperoBOpkI 1o 3TOMy Borpocy. Eciu HeT - y3HaliTe, Kak MOKHO CBSI3aThCS C MOJTHOMOYHBIM
IpeJICTaBUTENIEM; CIIPOCUTE €r0 UMs U OTYECTBO.

2. PasroBapuBas no tenedoHy MOMHUTE, YTO Bac He BUASAT, 1 0COOCHHO BaXXHBIMH
JUIsL COCTaBJEHUsI ONarompusTHOIO MHEHUsS O Bac SBISETCS MNPaBUIBHOCTh peYH,
BEKJIMBOCTh M MIPHUSTHAS HMHTOHAIIHS.

3. He cniemute npu pasroBope! Heznakomasi uHpOpMaius ycBauBaeTcs: MeIJICHHEE.

4. Crapaiitech "ciblmath" cobeceqHrKa, He IepeduBaiiTe, He 3abpachiBaiiTe BOIIpocaMu,
BbIJIEp)KUBAiiTe Nay3bl, HEe OyJbTe HaBA3YMBBI, HE pa3roBapuBaiiTe ¢ HaOUTHIM pToM. [IposBuTe
WHUIAATUBY: y3HAUTE, HE HYKHO JI YTO-HUOY/b IIOBTOPHUTH, IIPOTUKTOBATH.

5. OueHpb BaXXKHO BEXJIMBO U MO3UTHUBHO 3aKOHYUTH pasroBop. HesaBucumo ot mcxoxa
MeperoBopoB, Bel 10MKHBI MOOIaroJapuTh CBOET0 cobeceHNKA 3a MOTPayYeHHOE BpeMs U 3a
IIOMOILIb.

Buabi TesieoOHHBIX 3BOHKOB

1. 3BOHOK 11O BakaHCUU



Jlo HemaBHEro BPEMEHHM CaMbIM PAaCIpPOCTPAHCHHBIM BHJIOM TeNe(POHHBIX 3BOHKOB
SIBJSUICST 3BOHOK I0 BaKaHCWMU. B MaHHOM ciydae e€CcTh CBOM ITUTFOCHI M MHUHYCHI. C OmHOM
CTOPOHBI, BBl UMEETEe YETKYIO0 IeJb, ONMpeAelieHHOEe MecTo, TenedoH, aapec, 3apaHee 3HaeTe
npeabsiBisieMbie TpeOoBanusa. C Apyrod CTOPOHBI, HMHUITMATHBA HAXOJUTCS HE B BAIIMX pyKax,
TpeOOBaHUSI TUKTyeTe HE BbI, BpeMsl BbIOMpaeTe HE BbI, H, HAKOHEI, BEPOSITHOCTh YCIEITHOTO
TPYIOYCTPONCTBA 3HAYMTEIIBHO CHIDKAETCS, TaK KaK MHOTO KOHKYPEHTOB. XOpOIITHE BaKaHCHUU
3aHHMMAIOTCS B TeUEeHUE 2-3 YacoB.

[ToaTOMYy, OUEHBb BasKE€H MOATOTOBUTEIBHBIN TAIl K 3BOHKAM 10 BaKAaHCHUSIM.

I'maBHas Bamma 3ajmava - pacckaszath O cede, CBOMX JOCTOMHCTBAaX M 0Opa3oBaHUM B
Han0oJiee BHITOJTHOM CBETE, APYTHMH CJIIOBaMH "BBITOJTHO ceOsI MPOAaTh, MOKa3aB TOBAp JIMIIOM".

HeoOxomumMo wuMeTh Tepen TIJla3aMH  BCe  JIOKYMEHTHI, KOTOpbIE TOMOTYT
COPHUEHTHUPOBATHLCS BaM IIPH pa3roBope. Eciii BbI BOTHYETECH, MOMPOOYHTE MPOTOBOPHUTH BCIYX
BO3MOXKHBIE BOMPOCHI U OTBETHI. [lociie pazroBopa ¢ paboToaarenem KelaTelbHO JOTOBOPHUTHCS
o BcTpeue. JJist momydeHus TOMOJIHUTEIbHON HH(OPMAIIUHU TIPETIOKHUTE BRICIIATh pe3tome. Ecm
KE PYKOBOJIUTENIO (UPMBI JOCTATOYHO HHQOpPMAIMH MO TenedoHy, YTOUYHHUTE KOTJa MOKHO
MEepPE3BOHNUTh, Yy3HATh OTBET. 3aMMIIMTe WH(OPMAIMI0O O BPEMEHH M MECT€ BCTPEUH.
[Tobnaromgapute 3a MOTpauyeHHOE BPEMSL.

2. IlouckoBbi€ 3BOHKU

B mocnennee Bpemsi HanOosiee pacmpOCTPAHEHHBIMH CTaIH "TIOMCKOBBIE 3BOHKH', TO
€CTh 3BOHKH HE TI0 BaKaHCHUH, a B IENIIX cOopa nH(OPMAIIUK O BO3MOXXHOW BaKaHCUH, APYTUMU
CJIOBaMH - '"3BOHOK Ha yaauy'.

B stom cnydae Bam mpeanaraercs 003BOHHTH (DUPMBI, OpTaHU3AIMU, TPEITPUITHS,
paboTatoniie B KOHKPETHOM, HHTepecymolleld Bac cdepe, CBA3aTbCA C PYKOBOJIUTENISIMU,
pacckasath 0 ce0e, He YIIYCTUTh BO3MOXHOCTh OCTaBUTh O cebe MHPOPMAIIUIO, TOTOBOPUTHCS O
CpOKE IMOJIy4EHHUsI OTBETA.

Jlns paboToaaTens MOMCKOBBINA 3BOHOK SIBIISICTCS TIOJTHOW HEOKUIAHHOCTHI0. OH Jake He
3HAET, KTO 3BOHHUT M TIOYEMY OH 3BOHHUT UMEHHO eMy. K ToMy e, OH He 3HaeT TOYHO, HYXKEH JIN
€My HOBBIH paOOTHHK, U €CIIM HYXEH, TO KaKOH CIEUaIbHOCTH U KBanudukanuu. TpeboBaHus
K HEMY, COOTBETCTBEHHO, ellle He copMyarpoBaHsl. [laxe, eciu paboToaaTesnto 1eHCTBUTENBHO
HY)KEH CHEIHaUCT, HO B CUJy pa3HbIX MPUYMH, HET BpeMeHu oOpamatkcs B C3, HET jkemaHus
BBIJICJSITh JIEHBI'H Ha YCIYTHM KaIpOBBIX areHTCTB WJIM 1O APYTrod MpUYWHE, OH HEe Oepercs 3a
mo100p KaapoB.

Hackonbko ynaunsiM OyzneT pa3roBop - 3aBUCUT OT Bac. Jlaxe, eciii 4emoBeK COMHEBAETCS, BbI
MOXETE MPEJIOKUTh BBICIATh CBOE PE3IOME MJIM HA3HAYUTh JIUYHYIO BCTPEUY.

B npoBenennn moucKOBBIX 3BOHKOB MOXHO BBIJICITUTh HECKOJIHKO ITAIOB HJIN I1ar0OB:
IIar 1: moaroToBka - BayKHEHIIIHI dTam

3HavyeHWEe TOATOTOBKM K Tele(OHHOMY 3BOHKY OTrOBapMBajoOCh BHIMIC. 37ECh
HE0OX0IUMO MOTYEPKHYTH €IIe pa3: TIIaTeIbHAas MOATOTOBKA JJaXKe BayKHEE, UeM caM 3BOHOK.

[TonckoBbIi 3BOHOK SIBIISIETCS JUIsl paboTOAaTeNs] HEOKUIAHHOCTBIO, U, CKOpEe BCETO, OH
HE MMEET MOJ PYKOM 3apaHee MOATOTOBIIEHHBIX BCTPEYHBIX BOIMPOCOB. JTO jaeT Bam mianc
MepeXBaTUTh UHUIIMATUBY, BECTU U KOHTPOJIUPOBAThH Pa3roBOp.

Bbl 101KHBI cpa3y Ke MpeCTaBUThCS M YTOYHUTH KaKOro pojaa yciayru Bel moxkere
MIPEAJIOKUTH. 3aBO€BaB MHTEPEC paboToaaTessi, Bol MoxkeTe 3aTem monpocuTh 0 Bctpede. YToOb
JTOOUTHCS 3TOTO, BBI JOMKHBI COCTaBUTH CIIEHAPHUI pa3roBopa 3a01aroBpeMeHHO.

[ar 2: y3naiite ums

Bcerna BrlsicHsNTE 3apaHee, KTO KOHKPETHO OTBeYaeT Ha pupMe, MpeInpHusiTuA 32 Habop
HOBBIX PAaOOTHHUKOB Balleil crienuanbHOCTH. ECu BBl yKe 3HaeTe UMs 4eJIOBEKa, ITO JIaeT BaM
LEJIBIA psAJl IPEUMYIIECTB:

- BBI HE TPATUTE HAMIPACHO BPEMsI Ml CBOM YCHJIHS Ha Pa3roBOpP C TEM, KTO HE MOXKET
MPEJIOKUTH padoTy;

- o0OpallleHue M0 UMEHH K TOTEHIIMAIbHOMY padOTOAATENIO JaeT BOZMOKHOCTD JJIst



OoJiee TOBEPUTENHFHOIO PA3rOBOPA U COKPAIAET MCUXOJOTHUECKYIO TUCTAHIIUIO MEXIY
y4acTHUKaMU OeceJibl;

-y paboToaaTens co3aercs OJaronpusaTHOE BIevaTieHue o Bac u o cepresHoctu
Bammx nHamepeHuid.

[ar 3: npeononenue "3acioHa"

BaxxHo He TONBKO 3HaTh: K KOMY OOpaTUTBCSA IO BOMPOCY TPYAOYCTpPOMCTBA, HO
HEOOXOIMMO TMOJYYUTh BO3MOKHOCTH pPEaTbHO IOTOBOPUTH C 3THM dYeloBekoM. He Hamo
pacKpbIBaTh 1eJb 00OpaIeHNs IPEXIEBPEMEHHO -OTBET IMOYTH Bcerja OyIeT OTpUlaTeNIbHbIM, a
pasroBOp 3aKOHUYEHHBIM.

Ecnu cekperapp cpoCHT O eI 3BOHKA, pa3yMHEE BCETO OTBETUTH, YTO 3TO 3BOHOK I10
BOIIPOCY, CBA3aHHOMY C MPHUEMOM Ha pabOTy WM 1O BOIPOCY, KOTOpBIH Bbl Moxkere 0O6cyanTh
TOJIBKO JINYHO C aJIPECATOM.

He cnenyeTr roBopuTh, 4TO 3TO JINYHBIN 3BOHOK MJIM 3BOHOK I10 JUYHOMY BOIPOCY - 3TO
yalile BCEro BhI3bIBAET OMACEHUs Y pabOTONaTENs.

Ecnu cinenyer oTBeT, UTO ajgpecar 3BOHKA 3aHAT WM €r0 HET Ha MECTE, HE COTJIalllaliTeCh
Ha pasroBop € APYruM aOOHEHTOM: CIPOCHTE, KOTJa HY)XHbIH BaMm COTpyAHHMK BepHETCS U
NIEPE3BOHUTE B YKa3aHHOE BPEMHI.

[IIar 4: ymenue mogaTh ceodst

[TomMHUTE, YTO 11EJIb TOMCKOBOT'O 3BOHKA - 3aBOEBAaTh MHTEpEC pabOTOJATEN s, BBI3BATh Y
Hero ’xejaHue BCTpeTuthes ¢ Bamu. Haunnas tenedoHHBIN pasroBop, cienyer oOpaTHTbCs K
paboTosaTento MO0 MMEHU OTYECTBY, MPEJICTaBUTHCS W pasblrpaTh CBOIO "3arotoBky'. OHa
3aKJIIOYAeTCsl B KPaTKOM cOOOLIeHHH O Bammx JOCTOMHCTBAX M JIMYHBIX KadyeCcTBax: OIBITE,
KBaJTM(HKAIMK, UHTEpEcaxX, HaBbIKaX, CIIOCOOHOCTIX. Paccka3 J0iKeH 3By4aTb MHTEPECHO U
MO3UTUBHO.

Bam crenyer o0bscHUTH paboTomarento NpUUYMHY 3BOHKa, Hampumep: "Ceprei
[TerpoBuu CeMeHOB CKa3al, 4TO BbI MIETE KiIaaoBIIKKa" K "S caplman, Bel OTKpbUIM HOBBIN
cknan" (MM 4TO-TO B 3TOM pojie). DTO MOKa3bIBaeT, yTo Bbl 3BOHUTE HE Haynady, a obianaere
Kakoi-To mepBuyHOU nHPopmaruei. Henb3st roBoputs: "5 3BoHIO Haymauy" unu "Ha Beskwmii
ciyyail". EnBa 1M CTOMT NMpHU3HABATHCS, YTO JAHHOTO paboToAaTeNs Bbl HALUIM B TeIe()OHHOM
CIPaBOYHHUKE.

BbI He HOKHBI TOBOPUTD, YTO 3BOHUTE, YTOOBI Y3HATh, HET JIU KaKOW-HUOYIb PaOOTHI.
Hamo ¢opmymupoBate 310 mpumepHO Tak: "SI 3BOHIO, YTOOBI HAa3HAYUTH BCTPEUy, UYTOOBI
00CYAMTb, HET JIN KaKUX- TMOO BaKaHCHH cedyac U He HameuaeTcs Ju ux B Oyaymiem". Paznura
HeOoJIbIast, HO BEPOSITHOCTh BEKJIMBOTO OTKa3a CHukaercs. He Bcerna ObIBaeT BO3MOXKHOCTD
ycTpoutb BceTpeuy. Ho 3TO He o03Hawaer, 4ro pa3roBOp HCYEpHaH WM BpeMs IOTPavy€HO
BITYCTYIO.

IITar 5: nacrausaiire
[Tponomxkaiite pasrosop. [aiite paboTomarento BpeMs MOayMaTh.

JlobeliTech coriacust paboToaTesNst OTHPAaBUTh eMy 3K3eMIULIp pestome. Hanpumep: "Bol
He OyJeTe BO3pa)kaTh, €CJIU s MPUILI0 BaM pe3toMe” win "Bbl He mpoTHB TOro, 4ToObI y Bac
ObUIO MOE pe3loMe Ha Clly4yail, eCiIi MOSBUTCS MOAXOAIAs IS MEHSI BAKaHCH».

JoroBoputech 0 MOBTOPHOM 3BOHKE Ha (PMPMY MOCIIE MMOJIYUYEHHUS BAILLIETO PE3IOME.

Copocure, 3HaeT Ju paboToJaTeldb O BO3MOMKHBIX BaKaHCHUSAX B APYIHMX OTHENAX HIIH
¢bupmax.

[lar 6: 3akOHYMTE pa3roBOp B MO3UTUBHOM KIIIOYE U BEXJIMBO B KOHIIE pa3roBopa COMCKATEINb
JOJKEH M00JIaroAapuTh CBOETO coOOeCeTHIKA 32 TOTPAY€HHOE UM BpEMS U 3a IIOMOIIIb.

Ecnu pabotomarens corjamaercs C MPeUIOKEHHEM B3MVIAHYTh Ha pe3loMe, HEeoO0XO0JIUMO
BBICJIATh €T0 KaK MOXKHO OBICTpEE.

3. TenedoHHBI 3BOHOK, aJpEeCOBAHHBIM JIOJSAM, KOTOpPble MOIVIM OBl MOMOYb IpPH IOHCKE
paboTHI.

Bam mosxeT momoub TenedoHHbII 3BOHOK, aJpeCOBAHHBIN JIIO/SIM, KOTOPhIE CMOTIIM ObI TOMOYb
IIpU MOUCKE PabOTHI. DTO 3HAKOMBIE, IPY3bs, OTHOKIACCHUKH, U T.J1. Kak MOxHO OoJbliie Troeit
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JOJDKHO 3HaThb O TOM, YTO BbI uiere padory. Oco0oif MOATOTOBKM 3TOT BUJ Tele(hOHHBIX
3BOHKOB He TpeOyer. He xemarenbHo "Oparh Obika 3a pora" cxomy. HyxkHO ycTaHOBUTH
SMOLMOHAJIBHBIN KOHTAKT C TEM, KOMY 3BOHMTE, HAIIPUMEP, IPUIIOMHUB BEYEPUHKY, I'J€ BbI C
COOECEeTHNKOM XOPOIIO TMOBECENMINCh, COOBITHS IIKOJBHBIX JIET, WIH €Ie YTO-TO, YTO
3aCTAaBUT YEJIOBEKA CMATYUTHCA U BCIIOMHUTB YTO-TO IIPUATHOE I HEro. B mpoTuBHOM ciydae,
YCIIOBEK MOXKET IMMOAYMAaTh, YTO BBI €TI0 UCIIOJB3YETC B KOPBICTHBIX LCIIAX. ITocne YCTAHOBJICHUA
SMOLIMOHAIILHOTO KOHTAKTa, MOKHO IOMHTEPECOBATHCS YEM UEJIOBEK celdac 3aHMMAaeTCs, TIe
pabotaet. BexxnmuBblil ueaoBek, B CBOIO ouepe/ib, IOMHTEpecyeTcs rae padoraete Bbl? Bot TyT u
HACTyNaeT caMo€ BpeMsi paccka3aTb O BalMX Mouckax. HeoOxomaumo, 4ToObl Kak MOXKHO
OosbllIe JTr0IeH 3HaNO O Bamiel npobieme. Ho He ucnomnp3yiiTe yMoJsOmuil TOH B pa3roBope,
BaC TOJBKO MOXaJeT M Bce. Ecmu 3TOT 4enoBek He BiIajeeT HY)KHOM BaM uHGopMmaluei,
MMOMHTEPECYHUTECH, HET JIM Y BaIllero 3HAKOMOTO JIFOJICH, KOTOPBIE MOTJIA ObI ITIOMOYb.

Becena ¢ paGoronaresiem

Kak nmoaroroButhcs K cod0ece10BaHUIO

Bot HekoTopble Hanbonee BakKHbIE peKOMEHAAUHU: [ 0TOBSICh K HHTEPBbIO, OUYEHb BAXKHO
MIPOBECTH MPEABAPUTEIbHYIO pa3BeaKy. HeoOxoanmo cobparh Kak MOXKHO OOJblle CBEIEHHUN O

¢upme, kyna Bwl maere Ha cobecemoBaHue M O JIOAAX, C KOTOphIMH Bam mpencrout
BCTPETUTHCSL.

[Tone3nyto nH(MOPMALIMIO MOXKHO MOJYYUTh pa3HbIMH criocoOamu. Ecim peub umer o KpynmHoM
IIPEANPUATHH, IO3HAKOMBTECH C €ro MPOAYKLUMENM WiIM yciyramu. MHOrue opraHusanuu
pacrpoCTPaHsIIOT CBOM TPOCIEKThI W pekjaMHbie Opormropel. [lompoOyiiTe HalWTH CcTaThu B
razeTax WM KypHajax o0 3TOi opraHuzanuy.

MoxkHo moOecenoBaTh C YEIOBEKOM, pPAOOTAOIMM WM pabOTaBIIUM B OTOM
opranu3anmi. OT HEro MOXHO Y3HaTb MacCy IIOJIE3HBIX BEIEH, HO CIEAYeT Y4YUTHIBAaTh
CYOBEKTHUBHYIO OKPaCKy TaKHUX PaccKa3oB.

Yro Hano 3HATH 00 OPraHU3aIMK, B KOTOPYIO BBl HJIeT€ HA MHTEPBbIO:

- Kakyro nponyKkiuio nin Kakue yCIyr npeajiaraeT opraHusanus?

- I'te m xoMy peanu3yroTcst NpOAYKLHUS U yCIyTH?

- CKOJIBKO JIET CYIIECTBYET OpraHu3anus’?

- CrabuseH a1 cocTaB pyKOBOJICTBA, HJIM OHO YacTO MEHSETCS?

- KaxkoB ropuaudecknii craTyc Opranusanun’?

- IIpoBoamIOCH TN COKpaleHHE TATOB 3a nociaeanue Tpu roga? Ilouemy?

- BxoauT nmu opranuzarnus B kakoe-1100 0osiee KpymHoe o0beuHeHuE?

- MHoro 11 BHUMaHUsl yAenseT opranuzanuu npecca? I[ouemy?

- KaxoBbI 0T3BIBBI TIpECChI 00 OpraHu3anuu?

- KakoBo OoTHOIIEHNE K CITyKalllUM B JaHHOM OpraHU3aluu?

- Kakue HOBbIe TPOEKTHI pa3padaThIBalOTCS B OpraHU3auu?

- basupyercs nu opranuzanys BHyTpU CTPAaHbl WM UMEET MAPTHEPOB WIH
oTneNeHus 3a pyoexom?

- KaxoBbI epCIEeKTUBBI OTpACIu, KOTOPOH MPUHAIJIEKUT OpraHu3anus’?

- PerynsipHo nu Bbiiaercs 3apaboTHast miiaTa pabOTHUKaM KOMITAaHUU?

Brriiaure u3 qoma 3a01aroBpeMeHHO.

[IpuxoauTe Ha 5 MUHYT paHbpIIE HA3HAYEHHOIO BPEMEHU. DTHUM BbI Mokaxere, 4To
yBa)kaeTe MpOBOJsIIEro cobecenoBanue U 1eHute ero Bpems. Ecnu Bel Bee ke omasnbiBaeTte,
nocTapaTech Nepe3BOHUTD U MPEAYIPEIUTh O 3aJCPKKE.

[TomHuTe, yto Tpu BHIOOPE M3 HECKOJBKMX KaHAMIATOB, OOJIQJAIOUIMX OJMHAKOBON
KBaIM(UKAlMEW, pEelIalou[yl0 poJib ChIFPAeT Balle YMEHUE MPOM3BECTH OJAaronpusTHOE
BIIEYATIIEHUE BO BpeMs cOOECeIOBaHUSI.
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XOpOIIEHBKO BBICIIMTECH HOUBIO IEPE] TE€M, KaK MATH Ha MHTEpBbIO. HeBwicnaBmmecs
JIIOJM HUKOT/Ia HE MPOU3BOAT Xopolero BrevarieHus. [loctapaiitech nedyb crnath B 0OBIYHOE
BpEMsI, HE PaHBIIE U HE MO3XKE.

Ecnu Bac koMy-n100 npeacTaBsT, NPUIOKUATE BCE YCUIIHSL, YTOOBI MPABUIIBHO YCIIBIIIATD
U 3allOMHUTH MMs 3TOro yenoBeka. Ecimu Bbl cpa3y cmokere oOpaTuThest K cOOECETHUKY IO
MMEHH, 3TO Mpou3BeneT OnaromnpusiTHoe BreuaTiieHue. [lepecnpamvBanue >xe OOHAPYXHUT
U3JIALIHIOK HEPBO3HOCTD.

BbyabTe BexuBBI U q00poKenaTeNbHBI CO BceMH, Koro Bel BcTtpetute B oduce. He
3a0yabTe yABIOHYThCA, BXOJSI B KaOMHET uHTepBbloepa. He 3a0bIBaiiTe, Kak BaskeH S3BbIK JKECTOB.
He Mmenbiiee 3Hauenue mmeer u Bare pykomoskaTue: pyka JODKHa OBITh CYyXOW M TEIUION;
pyKomoXxaTue JIOJDKHO OBITh YBEPEHHBIM, HO HE CIMIIKOM cuibHBIM. Crenurte 3a cBoei
OCAaHKOM, CTPEMHUTECh CMOTPETH B I1a3a. He noBoauTe, 01HAKO, HUYETO 10 KPAMHOCTH.

He 3a0ynpTe B34Th C €000 Ha HMHTEPBBIO Kak MOXHO OOJIbIIE JOKYMEHTOB,
noaTBepkaaromux Bamy kBanudukanuio, oOpa3oBaHuMe U JONOJIHUTENbHbIE 3HaHUSA. He
00s13aTeIbHO, YTO MOHATO0UTHCS BCE NPEABSIBIATS.

Ecnu Bam mpennoxar 3anoiHUTh Kakue-HUOYIb (HOpMBI, Jydille B3STh MX € cCOOOH M
BEPHYTh B KpaTdaimii cpok. Pabotas ¢ HUMM ToMa, TOTpeHUpyiTech Ha yepHOBUKE. [loMHMTeE,
YTO BCE UMEET 3HAUEHUE: ¥ IPaMOTHOCTb, U IIOMapKH, U MOYEPK, U YETKOCTh (POPMYITHPOBOK.

He 3a0ynbpTte, 3akaHumBas Oecemy, AOTOBOPUTHCS O TOM, KOrja M Kak Bbl y3Haere o
pes3ynbTaTax, ¥ o0JaroJapuTh HHTEPBBIOEPA.

Kak pasroBapuBaTth 110 oBOIY OILIATHI TPYyAa

Cosetsl Banepus Ilonsakosa.
Wns Ha cobecenoBanne, HY>)KHO UIMETh T'OTOBBIE OTBETHI Ha BOIIPOCHI:
CkoJbKO BBI ceiyac noiyqaere?

KakoBa rpanuia omaTel, HHXKE KOTOPOH Bbl HE HAMEPEHbI OIyCKAaThCS MpHU JHOOBIX
yCIOBHSIX?

Kakyto orutaty Bbl cuntanu Obl Xopoiei ais cedst Ha HoBoi padoTte?

KakoBo Baile OTHOIIEHHE K COYETAHUIO (PUKCHPOBAHHOTO OKJIAAA C JOMOJHHUTEIbHBIM
BO3HArpa)/JIeHUeM Mo pe3ysbraTam?

KaKOBO Ballle OTHOIIEHUE K YCTAaHOBJIECHWIO INOHMKEHHOM OIUIaThl HAa HCIBITATEIbHBIN
CpOK?

Ecnu Bel He Oynere MMeTh HAroToBe BBIPAOOTAHHBIX 3apaHee MO3MLIMNA U OTBETOB,
COOTBETCTBYIOIIME BOIPOCH paboToaaresss JIEFKO MOTYT NPUBECTH Bac K HEOOXOAMMOCTH
JaBaTh OTBET 3KCIPOMTOM. B Takoil cUTyalluu JIETKO MPOJEMOHCTPUPOBATh PACTEPSHHOCTD MIIU
JaTh MJIOXOW OTBET, O KOTOPOM BbI NMOTOM OYyZAETe COKajdeThb. A XOPOIIHUN IKCHPOMT JIOJIKEH
OBITH XOPOIIIO MOATOTOBJIEH!

CxoybKO BBI ceiuac nosryyaere?

Takoil BOIpOC IOBOJBHO YacTO COAEPKHUTCA B AHKETAX, KOTOpBIE MpEAIararoTcs
COMCKAaTeNsIM B KaJpOBBIX areHTCTBaX W HEMOCPEICTBEHHO B KOMIaHMSIX. Takoil BOMpoC 4acTo
3ajaeTcsl ycTHO. MHorzma couckaTenn OTKa3bIBalOTCS OTBEYATh Ha BOIIPOC, CCHUIASCH Ha,
HampuMep, Ha KOMMepuYecKyl TaiHy. MM J0BONBHO arpecCHBHO OTBEYAIOT BCTPEYHBIM
BOMPOCOM: «A Kakoe 3T0 uMmeeT 3HaueHue?» Mnm oTka3pIBaloTCs JenuKaTHO: «MHe Obl He
XOTeJIOCh Ha3bIBaTh TOUHYIO LU(py». Macca BapuanToB. Ho MHe gymaeTcsi, 4To BO BCEX CiIydasix
OTKa3 OT OTBETA IJIOXO BOCIIPUHUMAETCS HHTEPBBIOEPOM.

CBouM O0TKa30M KaHIUAAT Kak Obl JEMOHCTPUPYET 3aKpbITOCTb, HEIOBEpHUE, IIOXYIO
ynpasisieMocTb. [loaromy nyumie Ha3BaTh JuOO cpenHowo I1Hdpy, 1160 MHTEpBai, JUOO
Kakue-To 1udpsl B auHamuke. Hampumep: «/lo aBrycra y mens Boixogwio B cpeaHem 1000 -
1200, ceiiuac He Gonee 800». Ecnu kpoMme JeHEXKHOH omiaThl ObUIM KaKHe-TO CYIIECTBEHHbIE
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JIOTIOJTHUTENbHBIE KOMIICHCAIlMM (HAalpUMep, MEIWIMHCKas CTPaxOoBKa), 3TO TOXE MOXHO
YIOMSHYTb.

Heo6xonumo 1 ObITH a0COIIOTHO MPABIMBBIM MIPU OTBETE Ha 3TOT Bompoc? [lymaro, uTo
Takoil HeoOxonuMocTu HeT. MHorja MOXHO HEMHOro mnpuykpacutb. Ho ciemyer mposBisTh
YyBCTBO MEpbI, 4YTOOBI HE MOMACTHCSA Ha BPaHbE.

Ha kakyro 3apruiaty Bl pacCUUThIBacTE?

Takoit Bompoc B TOM uiaM WHOW ¢opMe MOXeT ObITh 3a7aH Ha Jr000H CcTaguu
cobecenoBanust. DakTUUECKH 3TO YK€ Ha4aJI0 BO3MOYKHOTO dTara Topra o ycjaoBusiM Haitma. Ho
BaM HeE BBITOJIHO BECTH TOPT JI0 TOTO, KaK BBl CYMEETe Cephe3HO 3aMHTEepecoBaTh paboToAaTEN A
co0o¥ U B SIBHOM MJIM KOCBEHHOM (pOpME MOIydUTh MPenIoKeHNne paboThI.

[TosTOMy, eciau HTOT BONPOC 3aJaeTcs Ha HayaJlbHOW CTaauu cobece0BaHus,
pEKOMEHlyl0 TMomnpoboBaTh yWTH OT mpsaMoro oteera. Hampumep: «Bompoc ormatsl,
0€3yClIOBHO, BaXX€H, HO TpeXJe MHe Obl OYeHb XOTEJIOCh YTOUHUTH pAI JAeTaleidl 1o
coliepKaHuio paboOThl U 3a/JadaM, KOTOpbIE JOJDKHBI OBITH pelieHbl». YacTo MHTEpBbIOEp HE
HACTauBaeT Ha KOHKPETHOM OTBETE U IIEPEXOAUT K IPYTUM BOIIPOCAM.

Kpome toro, Ha cobeceoBaHUM OUYEHb BaXKHO MPOJIEMOHCTPUPOBATH CBOM MHTEpEC K
caMoif paboTe M HAlleNIEeHHOCTh Ha Pe3yJbTaThl. YXO[s MPEIJIOKEHHBIM CIIOCOOaM OT TOYHOTO
oTBeTa 00 0KUAaeMOM oIuIaTe, Bbl, TAKMM 00pa30M MOMYTHO YKPEIUIsieTe CBOM UMUK «4elIOBeKa
JENay.

Ho uHOrna naTepBproep He MEPEXOINT K IPYTHM BOIIPOCAM, a HACTaWBAET HA KOHKPETHOM
otBete. Kak ObITB?

A Bce-TakH, CKOJIKO ObI BbI XOTENU MOIy4aTh?

B Ttakoil curyanuu npoJoJDKEHHE HOMNBITOK YUTH OT KOHKPETHOIO OTBETA YK€ MOMKET
pabotate mpotuB Bac. Jlymaro, sydiie oTBeTUTh Oojiee KOHKpeTHo. Ho u 3xmech »kemarenbHO
CBOMM OTBETOM OCTAaBHUTb ITPOCTPAHCTBO Ul MaHEBPA U TOpra.

Bl eme no cobecenoBanmsi JOKHBI OB OMPENETUTH TPAHUILYy, HUXKE KOTOPOU HE
HaMepeHbl OmycKaTbcs MNpu J0ObIX ycnoBusx. Ho srto mmdpa mms Bac. be3 kpaitneit
HEO0OXOIMMOCTH Ha3bIBaTh ee He pekomeHayro. [louemy? [lomycTum, BbI ckaxeTe: «S5 He roToB
paccmarpuBaTh IpeUiokeHue ¢ ormiaarod Hmwke 600 mommaposy». PaboTomarens 3T0 0OBIYHO
BOCIIPUHUMAET KAK CBHUJIETEIBCTBO TOTOBHOCTH IMOWTH MMEHHO Ha 600.

Jlydiie BOCHOIB30BaThCS TOM LU(GPOH, KOTOPYIO BBl TOKE JOJKHBI OBLIM OMPEAEIUTh
Ui cebs 3apaHee U KOTopasi XapaKTepU3yeT pPeajbHYI0 OIUIaTy, KOTOPYIO Bbl CUMTANU IJisi ceOst
XOpoIlIe Ha JaHHOM 3Tare. MOXXKHO Tak M cKa3aTb: «15 Thicsu pyOineit s Obl cunTan Xopoluei
nudpoit. Ho 310 HYX)HO 00CYXIaTh OTIAENIHHO, €CIM BBl OyJeTe TOTOBBI CHejlaTh MHE
[IPEIIOKEHNUE.

Yenpmmas  1mudpy, padoTomaTellb MOXKET 3a4aTh pe3oHHBIM Bompoc: «llouemy?»
OpHaxapl s 3ajaJl TakoOW BONPOC KaHAWAATy, KOTOPBIH B CBOEM pE3IOME HaIlUCal, YTO
3apHTepecoBaH B oruate oT 10 000 $ B mecsm. Ha moit Bompoc «Ilouemy?» OH OTBETHII:
«[loromy uTO s ceifyac crToibko modydaro». M XOTs OOJIBIIMHCTBO COMCKaTened paboTbl
OpPUEHTHPOBAHBI cefdyac Ha CYIIECTBEHHO MEHbBIINNA YpOBEHb, OTBET MOXKET OBITh TAaKUM Xke. A
MOJKHO OTBETUTH TaK: «JlyMaro, 4TO MOU KBATU(UKAIMS U OIBIT CTOAT 3TOTOY.

Topr ymecren

YcrpanBasch Ha paboTy, Bbl (PAaKTUUECKU COBEPILIACTE AKT KYIJIU-TPOJAKM Ha PHIHKE
Tpyna. U Topr 31eck BIOIHE YMECTEH.

Bosnee Toro, ecim BbI IPOJEMOHCTpUpYyeTe Oe3pa3inyue K BOIIPOcaM OIIaThl, ’TO MOXKET
cpaboTaTh npoTUB Bac. PaboTonarens MoXKeT mojaymaTh, YTO BaM NPUXOAUTCA OYEHb IUIOXO,
pa3 BbI TOTOBBI BBIXO/IUTH HA paboTy, HE 00CYKAast yCIOBUS OIUIATHI.

Ho, ¢ napyroii cropoHsl, eciu Ha coOeceJOBaHMM BaM IMpeIJIokKaT caMOMy 3a/laBaTh
BOIIPOCHI, HUKOI'/1a HE HAYMHAMTE ¢ BOIIPOCOB OILIAThI TpyAa. JleMOHCTpalys CBOEro UHTepeca K
orJiate TpyZJa A0 TOro, KaKk BaM CJENAloT MpeIokKeHne, 0ObIYHO He MOBBIIIAET Ballel lIEHHOCTH
B I'J1a3ax paboToaaTes.
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Ho ecnu BbI MOYYBCTByeTe, YTO BCEphe3 3aMHTEPECOBAIM COOOI paboToparens, U OH
peanbHO TOTOB MEPEUTH K OOCYXICHHUIO YCIOBUI HaiiMa, HE CTECHSUTECh BECTH MEPETOBOPHI 00
oIiaTe TpyJa U APYruX BO3MOKHBIX KOMIIEHCALIUAX. 3/1€Ch HY>)KHO YMEJIO COYETaTh TBEPAOCTh U
rudkocth. PaboTonarens 0OBIYHO MOJOKUTENBHO BOCIIPUHUMAET TOTOBHOCTH Y/IOBJIETBOPUTHCS
MEHBIIMM OKJIAJJOM Ha HUCHBITATENIbHBII CPOK M MEHBIIMM OKJIAJOM B IOJIb3Y OIUIATHI IO
pe3ynbTaTam (IpOIICHTH» ).

OMnBIT MOKa3bIBAET, YTO CHJIbHBIE CIIEHUAIMCTHI M0 MpoJakaM 0oJiee Cepbe3HO M YMEIo
BEIyT IEpPEeroBopsl MO MOBOAY ycioBUil Haiima. U Omarogaps 3ToMy OOBIYHO KO€-4YTO
BBITOPrOBBIBAIOT B CBOIO IOJIb3Y. MOXKHO 1M 3TOMYy M HayuuTbea? Jlymaro, uro na. Uwuraiire,
HampuMep, KHUTH MO TEXHHKE Npoaax. Tam Bbl HaljieTe MOJe€3Hble COBEThl U IPHEMBI,
IIOMOTal0IINE BECTU TOPT.

B 3akmoueHune mojentoch OueHb BaXKHBIM MPAaBUJIIOM BEACHHUS TOpra, KOTOpoe sl JaBHO
yKe OIpeaenu i ceds U KOTOPOro CTaparoch NpUAEPKUBaThCs. bosiee BBIrOHYIO MO3UIIHMIO B
TOpre 3aHWMaeT TOT, KTO BBIHYJIUT IPYTYyI0 CTOPOHY NepBOH cienath mnpeanoxkenue. [Ipu
yCTpOHCTBE Ha pabOTy MOXET HACTyIUTh MOMEHT, KOrJa BaM BBITOJHO CKa3aTbh: MHe
NEMCTBUTENLHO MHTEpecHa 3Ta paboTa M, AyMmaeTcs, s MOI Obl XOpOIIO C HEil CIpaBUTHCS.
Kakue ycrnoBust Haiima Bbl MOTJIM Obl MHE NPEUIOKUTH?» W MPOsSBUTH MATKYI0 HACTOWYHMBOCTS,
4yToOBl paboTojaTens Ha3Ban LuGpy mHepBbIM. Toraa Bbl MOXETE 3aJaBaTb BOIPOCHI IS
YTOUHEHMS JeTallel M Ha 3TOM OCHOBE JAENaThb BCTPEYHBIE MPEMJIOKEHUSA. ODTO U €CTh
IPaMOTHBIN TOPT.

A 4TO mocJie HHTEPBbIO?

WHTepBpio 3akoHUMIOCHh. BBl ycablmanu yto-to npumepHo: «Cnacubo, 3Tto Bce. O
pesyibTarax Hamero pasroBopa Mbl Bam cooOmmMm. [lo cBumanus». Teneps nemno 3a
paboTtonareneM. BOT CHHCOK HEKOTOpPBIX KaueCTB COHMCKATelNs, KOTOPbIE MOTYT OCOOEHHO
MOHPABUTHCS PabOTOAATENIO:

- IPUXOJTUT BOBPEMSI;

- YECTEH,;

- yMeeT paboTaTh B TPYIIIE;

- IPaBUJIBLHO OJIEBAETCS;

- BEXKJIUB U JIpyXketo0eH (HACKOJIbKO 3TO YMECTHO Ha paboueM MecTe);

- YUUTBIBAET KPUTHKY, U3BJIEKAET YPOKU U3 COOCTBEHHOTO OIIBITA;

- IPOSIBJISIET SHTY3UA3M;

- IPEeIBSIBIIIET BBICOKHE TPeOOBaHUs K cele;

- CTPEMUTCS HE OCTaBaThbCs 0€3 Jena;

- 3a00TUTCS 0 MaTepHaiIax U 000pYAOBaHHM;

- BHUMATEJIbHO CITYIIAeT UHCTPYKIUHU U TOHUMAET UX;

- crioco0eH paboTaTh CaMOCTOSTENBHO;

- €CITK HY)KHO, 3a/ICpXKUBAETCsI HAa pabodeM MecTe Oe3 BO3PaKCHHIA.

Bo3MmoHbIe IPUYMHBL 0TKa3a B IpUeMe Ha paboTy:

- Ono3nanrie Ha UTHTEPBBIO.

- Bsnoe pykonoxxarue.

- JKanknii BHEIIHUI BUJ, HEPSLIUIUBOCTb.

- Hexenanue cMOTpETh B IU1a3a HHTEPBBIOEPY.

- Heymenue u3bscHAThCS: caOblil, HEBHATHBIA T0OJIOC, HETPAMOTHAS PEUb.

- Manepsb! BCE3HaUKU.

- OtcyTCcTBHE HHTEpPECA U SHTY3Ha3Ma.

- Henocrarounast >kuBoCTb.

- Henocrarounast ypaBHOBEIIEHHOCTb.

- Henocratok nCKpeHHOCTH.

- HeomnpeneneHHOCTh OTBETOB Ha BOIPOCHI, YKIIOHUYUBOCTb.
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- Henocrarounoe ymeHre OpueHTHPOBATHCS B OOIIECTBE.

- HepemmrensHOCTh, HECAMOCTOATEIBHOCTD.

- CtpemiieHre K caMOOMPaBIaHUIO, CCHUTKH Ha 00CTOSTENbCTBA.

- OTcyTcTBHE YETKUX LIEJIEN U 3aa4.

- Henocratok Takra.

- HenoctaTouHast BEXKJINBOCTD.

- [uanzMm.

- HenocraTtok qucuUImIMHUPOBAHHOCTH.

- Hexenanue yuuthcs.

- HereprimmocTs.

- PagukanbHOCTE HCH.

- HecmocoOHOCTh BOCTIpUHUMATEH KPUTHKY.

- VY30CTh HHTEPECOB.

- HeraTtuBHbI€ OT3BIBBI O IPEABIAYIIIMX PAOOTOMATEIAX.

- UpesmepHas MaTepuaibHasi 3aMHTEPECOBAHHOCTD.

- Hexenanne Hauyath CHU3Y: 0)KMJIAHUE CIIMIIIKOM MHOT'OTO M Cpasy.
- HeBo3MokHOCT yyacTus B JiefiaXx MOMHMO 00YCIOBIEHHOTO TpaduKa.
- OTcyTcTBHE BOIIPOCOB O pabOTe K HHTEPBHIOEPY.

- Heynaunas cemeitHas *u3Hb.

IlepBble AHM HA HOBOM pado4eM MecTe

[Tepen kaxapIM, KTO NPUXOAMT Ha HOBOE pabouee MeCTO, OOBIYHO BCTAIOT JIBE T'PYIIIBI
BOIIPOCOB - TPOM3BOJACTBEHHbIE (IpOo(ecCHOHATIbHBIE) M JIMYHOCTHBIE (IICUXOJIOTMYECKUE).
Haunewm ¢ nmpodeccuoHambHbIX:

[lepBblit 1eHH HA HOBOM MECTE.

CoOupasch BBIXOIUTH Ha paboTy, 00s3aTENBHO corlacyifTe ¢ paboTomaTeneM TO, Kak U
KOrJla Bac MPEACTaBAT KOJJIeraM IO MOJpa3fefieHUuI0 M IPYTMM COTPYJHUKaM KOMIaHHH, C
KOTOPBIMH BbI JIOJDKHBI OyJIeTe 4acTO UMETH JIeJIo Mo padore.

B uneane, 310 noiKeH caenate KTO-TO M3 PyKOBOACTBAa kommaHuu. IIpoBectu Bac mo
KaOMHeTaM U NpeACTaBUTh. XYy/IIINH BapuaHT, 3TO KOTJla Bac MPUBOJAT U 0€3 CKOJIbKO-HHOYIb
CephEe3HON MPE3EeHTAIMN CaKaloT Ha HOBOE MecTo. U nainblie Bee myckaeTcs Ha caMOTeEK.

Ecin geno maer mo mydiieMy BapUaHTy, KTO-TO BAac BOJAWUT M IPEACTABISET, TO HE
BCTyIalTe cpa3zy B JOJTHE pa3roBOPbI M BbISICHEHHE jaeTajnei. [lo3HaKkoMHMBIINCH, TOCTaTOYHO
JIOTOBOPHUTHCSI O BO3MOYXKHOCTHU JAJIBHEWIINX KOHTAKTOB, BBIPA3UTh CBOIO 3aMHTEPECOBAHHOCTD B
stoM. [locrapaiitech 3amoMHUTH (WM 3alMILIMTE) UMEHA M OTYECTBA BceX, ¢ keM Bac Oynyt
3HaKOMHUTb.

Xopol1io, ecnu B NEpBbIM JIEHb B BallleM PACHOPSKEHUH OKaXKeTCSI MHOTO JEJIOBBIX
Oymar, B KOTOPBIX cleqyeT pa3zoOparscs. Bl cpa3y okaxkerech npu jaene. Ho BaxHO moHavamy
HE cTapaThbCsl MOHATh BCE JIeTalld, a OBICTPO MPOBECTH 0030p, dKcHpecc-o0yueHue, yToObl Ha
3TOM OCHOBE MepeTH K KOHKPETHOH padoTe.

Bxoxnenue B padoTy.

Hanpumep: HenaBHO oJlHa OYEHb KpyMHas KOMIIAHUS NpUHSUIAa Ha paboOTy HOBOTO
IUpeKkTopa 1o mnepcoHany. OJIHOTO U3 CaMbIX CHJIBHBIX POCCHUHMCKHMX CIELHUAINCTOB I10
KaJpOBOMY MEHEDKMEHTY. Brliing Ha paboTy, OH Hayal ¢ M3Y4eHHUS [l M COCTaBICHHA
KOHKPETHOIO IiaHa JesTenbHocTU. K KOHIly BTOpOW Henenu paboThl TaKOH IUIaH Y HEro yxke
O6bul. Ho uyTo BakHO, B 3TOT MEPUOA OH 3aHUMAICS HE TOJBKO IUIAHOM, HO W pelal
MIPaKTHYECKHE 3a]1auH.

To, yeM BaM MOXXHO M HYXKHO Oy/eT 3aHMMaThCs MO paboTe B IEpBbIC JHU, 3aBHCHUT,
MIPEKJEe BCEro, OT MOPSAKOB, 3aBEIEHHBIX B KOMIIAHWHU, U OT TOTO, Ha KAaKyl0 JIOJKHOCTH BBI
IPETEHyeTe.
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Bam Oyzmer mpoie OCBOMTHCS, €CIM MOPSJOK BBOJA HOBBIX COTPYIHUKOB B (upMe
XOPOLIO MPOyMaH.

Hpyrou KpalHOCTBIO SABIIAETCS [IPEAOCTaBICHUE pabOTHUKY OoubIIOM
CaMOCTOSITENILHOCTH C MEPBBIX JHEN paboThl: pa3zdupaiics cam U nenail To, uto Hajgo! B Takoit
CUTyallUW 4Yalle OKAa3bIBAIOTCS PYKOBOAMUTENM DPA3IUYHBIX YpoBHEH. Paz0bupaTbcs ¢ HOBOI
paboToi UM IPUXOIUTHCS BO MHOT'OM CaMOCTOSITEIIbHO, ITPOSBIISAS HHUIIMATHUBY.

YTouHEeHHE 3a/1a4 U IPUOPUTETOB

OOBIYHO PYKOBOAMUTEIH HOBOIO paOOTHUKA CTABUT MEPE]l HUM 3aJla4yM U J1aeT CTapTOBBIH
MHCTpYKTaX. YacTo 3TO MOXeT jaenarbcs Oe3 JAeTaiau3alMy, a WHOT/Ia M IPOCTO Ha YPOBHE
o0mux cioB. OKa3aBIIMCh B TAKOW CUTYAIUH, IIEJI€CO00Pa3HO OMMCATh CBOE BUJICHHUE PAOOTHI.

Pazo0paBmuck B Jieax ¥ COCTaBUB MPOEKT JIMYHOTO IUIAHA, BBl CAETIaeTe BaXKHbIH IIar B
YTOYHEHHH CBOMX 3a/lad M MpHOpHUTETOB. [locie 3Toro Hy*HO yOeauTbCs, YTO Bbl IIOHUMAETE
3aJjaud U TPUOPHUTETHl MpaBWiIbHO. ChenaTh 3TO MOXKHO, JIMIIb OOCTOATENBHO OO0CYXIas
COOTBETCTBYIOIIIE BOMPOCHI C PYKOBOJCTBOM, C MOJUYMHEHHBIMH (€CJIM €CTh) U C KOJIJIeraMu, C
KOTOPBIMHM BbI JIOJKHBI B3aUMOJIEICTBOBATh B KOMITAHUU «I10 TOPU30HTAIINY.

Ecnu BBl IPOCTO COCTaBUTE IUJIAH U JaJUTE €ro MOCMOTPETh HAYAJIIbHUKY WUJIH €Ille KOMY-
TO, TO PUCKYETE B OTBET MOJYYUTh BMECTO ACUCTBUTEIHHO MOJIE3HON MHPOpMAILUK popMaIbHOe
oJ100peHNe UM HeCyIlleCTBEHHbIe 3aMeuanus. 11 HeBepHO HampaBuTe CBOU yCUIIHS.

Kak Gyzner onienuBaThCs Baia padora.

Brixoas Ha HOByYIO paboOTy, O4eHb Ba)KHO pa3o0paThCsi, KTO, B KAKOW Mepe U MO KaKuM
KpUTEepHsM OyIeT OLIeHUBATh Pe3yJbTaThl Balllel AEATENbHOCTH. DTO HAa CaMOM Jiejie He TaKOi
IIPOCTOM BOIPOC, KaK MOXET MOKa3aThCsl Ha MEpBbI B3ra. PazoOpaBmiych B TOM, KTO Oyzaer
OLIEHUBATH Bally paboTy, He 3a0bIBaiiTe 00 ATUX JIOSIX U IOMOTalTe UM YBUIETh PE3YJIbTATHI.

MoseT CIy4uTbCs TaK, YTO B KOMIAHUM Ballla JOJKHOCTh HE SIBIISIETCS YHHUKAJIbHON U
ecTb 0oJiee OIBITHBIE COTPYJHHUKH, BBHIOIHSIOIINE aHAIOTHUHYIO0 paboty. [locrapaiitech ¢ keMm-
TO U3 HUX TMO3HAKOMUTBHCSA M YCTAHOBHUTH JIOBEpUTENbHbIE OoTHOLEHUs. MHpopmanus o padore,
MOJIy4EeHHAasl U3 3TOT0 UCTOYHMKA, MOXKET ObITh HE MeHee T0JIe3HOM, yeM Oece/la ¢ HaualbHUKOM.
Tenepp ncuxonoruyeckre aceKkThl MEePBBIX pabouux aHel: HaBepHoe, moutu kaxaoMy
M3BECTHBI CITy4aH, KOTJja HOBBI paOOTHHUK HE MOT BIIUCATHCS B KOJIJIEKTHB U BBIHYXKJIEH ObLI
YXOJUTh, TpopadboTaB oueHb HeAodTo. Kak caenars, 4ToObI C BaMU TAaKOTO HE MTPOU3OIILIO?

[IpuHIMI TOKOMOTHBA

Bor coBer nmcuxonora C. KamamnukoBa: «BwiOepuTe B KOJIJIEKTHBE YE€IOBEKa JaBHO
paboTaroliero, MoJb3yIOLIErocss BIUSHUEM. Eciau BBl cymMeeTe YCTaHOBUTh C HUM XOpOIIHE
OTHOILIEHUS, COJIM3UTHCS, TO OH BO MHOTOM IIOMOKET BaM pELIUTh MpoOjeMy aJanTaiud B
KOJJIEKTHUBEY.

@DaKTHYECKH 3TOT YEJIOBEK BBICTYHNUT B POJIM JJOKOMOTHBA, MPUIEHHUBIINCH K KOTOPOMY
BbI MOKeTe OBICTPO U 6€300JI€3HEHHO «BBEXaTh» B HOBBIM KOJIJICKTHB.

['pynnoBbie HOPMBI IOBEIEHUS

B KkaXJ0M KOJUIEKTHBE CYIIECTBYIOT CJIOKMBLIMECS TPYNIIOBBIE HOPMBI IOBEACHHS,
CBOEOOpa3HbIE TIOBEJEHYECKHE CTaHAApThl. OJTO MOXKET KacaTbCsi MaHEpbl OJeBaThCs H
TOBOpUTH, BPEMEHHU MPUX0/a U yX0/a, epeKypoB, 00e/1a, «IIPOMUCKI», COAEpKaHus pabodero
MecTa U T. 1. Ecau yenoBek He coOIt0/1aeT 3TU HOPMBI, TO KOJIJIEKTUB €ro oTBepraer. Takomy
4eJI0BEKY, CKOPEE BCEro, MPUAETCS paccTaTbCsl ¢ KOMIaHueW. BrIBoa: cTapaliTech MOHATH 3TH
IpYNIOBbIE HOPMbI IOBEICHUS U BIIUCATHCS B HUX.

Hanpumep, HOBBIN paOOTHUK B MEPBBI K€ J€Hb OKa3ajlcs Ha CIyKeOHOHW BeuepHHKe,
MOCBSIIEHHOMN JTHIO POKIEHHSI OJHOTO W3 COTPYIHUKOB. M XOTS Ha crose ObLIO JOCTaTOYHO
CIMPTHOTO, HANMBATHCS JOMbSIHA B 3TOM KOJJIGKTHBE HE OBLIO MPUHATO. A HOBEHBKUN SIBHO
nepedpait. ITOro 0Kazaaoch JOCTaTOUHO, YTOOBI KOMITAHUSI C HUM paccTajiach.

YyBCTBO MephI U 100pOKeNaTeTbHOCTD

VY HeynaunuMBOrO HOBHMYKA, B IEPBBbIM ke Beuep rpy0O0 HapyIIMBIIETO OJHY W3
IPYIIOBBIX HOPM MOBEJCHHUS, €llle He ObIJI0O BPEMEHHU B ATUX HOpMax pazoOpartscs. Hy u uto?
Ecnu 651 0H cobito/1an 4yBCTBO MEphI, HEMPUATHOCTU OBl HE Tpou3olLIo. B nepBoe Bpems, moka
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BBl HE pa300paaich B HOBBIX IS Bac MOPSIIKAX U HOpMax, HY)KHO OBITb OCOOEHHO OCTOPOKHBIM
U cliepaHHbIM. M B TOCTYyNKax, U B CJIOBax.

Emte omHuM BakKHBIM MOMEHTOM SIBJISIETCS Ballla JOOpOKeNIaTeNIbHOCTh. PasroBapuBaiite
MIPUBETINBO, dYalle yJbI0alTech, MPU Claydae HE CTECHSAWUTECh NPEIJIOKHUTh CBOIO TOMOIIIb.
N3beraiite pe3kux cioB W UHTOHAIWi. He TopomuTech KPUTHKOBATh MOPSIKA B HOBOM
opranuzanuu. W yx TeM 6ojee He CpaBHUBANTE MX C YEM-TO M3 BAIIETO MPEKHETO OMBITA, €CIIH
3TO CPaBHEHUE HE B MOJIb3y HOBOTO MecTa. Becemy cBoe BpeMs.

Ilcuxonormueckast KOMIIETEHTHOCTD

YenoBeky, Ooliee MCKYCHOMY B OOILEHUM, Jierde yJaeTcsl YCTaHABIMUBATH MO3UTHBHBIC
OTHOIIEHUSI C HOBBIMU IS HETO JIOABMH. MOXHO JM OBJAJETh HCKYCCTBOM OOIICHHS H
COBEpIIIeHCTBOBATH ceOst B HeM? KoHEYHO MOXKHO.

Ouens nonesna kaura /1. Kapuern «Kak 3aBoeBbIBaTh Apy3el W OKa3bIBATH BIIMSIHHE HA
moaeity. Teneps e KHUT 10 TICUXOJIOTUX OOIIEHHS U3aHO0 HA PYCCKOM SI3bIKE OY€Hb MHOTO, HO
BEJIMKOE MHOXECTBO JIFOJICH HE YAOCYKWIHCH IPOIITYIUPOBATh XOTs ObI OJTHY TaKyl0 KHHUTY.

BriBoa: 3aHMMaiiTech caMooOpa3oBaHUEM B O0JIACTH MpaKTHUECKO# mcuxonoruu. Ecnu
BBl HAyYWTECh JIy4llle pa3OWpaThbcs B JIOASX W TpaBWiIbHEEe ceOs BECTH, TO BaM OYIET Jierde
BIHUCAThCSI B JI000H KoJuieKTHB. M He TonbkoO. IICHXOJIOTMYECKM KOMIIETEHTHBIH 4YEIIOBEK C
MEHBIIIMMH YCHJIHSMHU JOOUBAETCS OOJBIIMX PE3YJIHTATOB B IIUPOKOM KPyTe 3a/1ad.

Kak 3anmmartbcs camooOpazoBanueM? Bo-mepBbiX, unrtaiiTe u u3ydaiite. Bo-BTOpBIX,
KOrJa TIPEJCTaBUTCS BO3MOXXHOCTh (a €€ HY)XHO HCKaTh), MOYYaCTBYWTE€ B TPEHUHIE IO
ncuxoynoruu obuieHus. Y, B-TpeTbUX, 3alyMbIBAUTECh O TOM, YTO M KaK BBI JIeJaeTe Ka)IbIi
JI€Hb, KaK CTPOSITCS Ballld OTHOIICHHUS C JItoibMH. Yl HaxoauTe crmocoObl COBEPIICHCTBOBATh CEOs
U CBOM OTHOIIIEHMS C JIIOIbMHU.

HNurepecHbie cepliikm B Internet

www.rabota.ru - BakaHCUU KaJIpOBBIX areHTCTB, OECIUIATHOE BKIIOYEHHE aHKEThI B 0a3y JaHHBIX,
Jocka OOBSIBIICHUN, aHAIU3 PBIHKA TPYyIa, HEOOXOIMMas aHATWTHYCSCKAS, FOPUIMYECKast M aJ[pecHO-
CIIpaBOYHast HHPOpMALST

www.job4you.cjb.net - "Bce o pabote 3a pyoexom" comaepKut nHGOPMAITHIO O TPEYIOKEHUSIX 10
TPYIOYCTPOUCTBY 32 PyOSIKOM

www.metropolis.ru - caliT kagpoBoro areHTcTBa «MeEHTPOMOJIMC» U ero JupekTopa - Banepus
INonsikoBa. Ilepoe kampoBoe areHtctBO Poccum. Kpome coOCTBEHHO BakaHCHII MHOTO COBETOB IO
TUTAHAPOBAHUIO KapbePbI, ICUXOJIOTHI.

www.career.ru/ushakov - caiit Anekcangpa YmakoBa - Kak cnemats kapeepy B Poccun?
[lpaBmia, KOTOpbIE TO3BOJISIFOT HM30€KAaTh MHOTHX OMIMOOK. KOHCymbTamiy TO JIMYHOCTHOMY |
KapbepHOMY pocTy. TpeHuHru u cemunapsl. Jlurepatypa.

www.infosib.ru/rabota - 37eKTpOHHBI BapHMaHT HOBOCHMOWPCKOM razeThl. KoJekius cChUok Ha
NuTepueT-pecypcehl.

WWww.apl-group.ru - areHTcTBO 1o noabdopy nepconana "AxkueHt Ilmtoc" mpennaraer yciayru B
o06JacTu moadopa nepcoHana U KajpoBOoro KOHCAITHHIA.

www.vacant.ru - Cucrema Vakant - BakaHCUHM, IOUCK pabOTHI U MOAOOp MEpcOoHaa Mo Beel
Poccun. CocraBnenue, myOnvKalis W pacchUika pestome. [Ipocmotp OaHka BakaHCHI U pe3ioMe,
TIPEIBAPUTENHHBIN 0TOOP, KOH(DUICHITUATHHOCTb.

Ac.volgograd.ru - Kagposoe arenrctBo "Ac". Tekyuiue BakaHCHU areHTCTBA U PE3tOME JIyUIlIMX
CTICIMATMCTOB, M30paHHBIE TyOJIMKAITH O PadoTe.

all-jobs.ru - uHTEepHET-pecypc, MOCBSAIIEHHBIN MTOUCKY PabOThl U MTOAOOPY MEPCOHAA.
www.bizlist.net - mouck paboThl/cOTpynHUKOB MO Bced Poccum m YkpanmHe, a Takke PHIHOK
cObITa (KyIUISI-IIPOJIaXa JIF0ObIX TOBAPOB), APYTYIO TOJIE3HYIO MH(OPMALHIO. .

www.jobsonline.ru - 06a3a JaHHBIX pe3lOMe U BaKaHCUU. YIOOHBIN MHTepdeiic s paboThl ¢
pe3toMe U BaKaHCHSIMH.
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www.cvonline.ru — CV-Online — xanpoBoe MHTepHeT-areHcTBO. PeanbHble Bakancuu. Camble
oJIpOoOHBIE PE3IOME.

www.favoritjob.ru — MeXyHapoaAHbIH KaapoBsli HIeHTp «DaBopuT»
www.rdw.ru/library/index.php - sHIKKIIONEINS TPYAOYCTPOICTBA
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